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PREFACE. 
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tfrtar «tTPt»- i^- i)iiit«?L 111*111. tm imiicirxamt* rf pmrticu. afiineim- 
aii^ viXL tut u«mL nmiiiK- u: ^t!iti»i>. ^Tudier^. — uritiinieiii:. iruib- 
imi::. &•-. Tiii^ jr }iT«ii#*r-: iiir utt-tr tut #f!UiH]L (.Mimt: tiM- Ttaruiar 
•wi»nim2^ uc uiMiii*4&- litt. -fi'UcL niucL tuir im- Teijuiret T«eiiw. tj. 
nui^'r.. i*- utFfi Ofj littH- inn'JtitaL utiliTA . ^ luiuiliiiriTT vitL iia?^ 
liuui*ar.siT^ iksuspet- auc irrrriitjjw^ j* ^ ijnntfr -eHiiut^u: ie tite rniiiiuriL 
Btiu«MK. Tiif: irrar nmiiirrx *i? tUfr vonur «t uiiii: -wsw Tf*e7vt- jw 
lirrtu*^ iu«iru*.'tim UiaL tiiH: iifiiira**t 1*7 tii* ninimtn -Htniiio.. Bnv 
jt L". y - S5< ar 7 . tiKU. luiT i. uritji. ytn dii$iiuin fintiim' i£! titt tMnunidi. 
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£t?iM)%. lir tu^ <HiUkt If! iMTvicmul dierur.y uuc tut unHdJimi^iiL d! 
tu^rlrmtr-iia unci iftMk1•M(i^ reiutitni^ ii. utur i£k;. it if i£ 'tut- muiisi 
iuiiMiruiu*^ tuu- tu^ y(iuii;-4uniuL i*t muof-lunillia;' witi.'Eutliinuiil 
vufn<rul^ auL ^*nt»svik. xaw> it 1. cwiimjnrtm- ut^H^uittrr. 
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toe, in these days, for new and more efficient modes of developin^^ 
tlie liuinan intellect. The very fact that debate necessitates dis- 
tinctness of aim, and is always prosecuted with lively attetUioUy ought 
to give it prominence as an educating force. 

The purport of tliis little manual is to present, in a condensed 
yet comprehensive form, those general principles with their modi- 
fications which are well authorized and establislied by practice^ 
and which are common to all well-organized bodies. 

W. H. P. HENRY. 
January, 1884. 
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1. THE OBJECT OF DEBATB.-The ultimate triumph of truth is he 
yond all peradventure. The appropriate office of debate is to bring 
all the forces of truth into due requisition, and to beat off the shafts 
of error. Tiie barriers of interest, the darkness of ignorance, aiid 
the sloughs of apathy have been nullified by prompt and oppor- 
tune displays of controversial power. Efficient debate brings all 
assumption to the test of logic. Its aim is to hear both sides^ to 
grant a fair field to Error as well as to Truth. 

As blind adherence to things as they are, under the name of wise 
conservatism, opposes tenaciously every effort at progress, so Siome 
power of logical analysis seems necessary, at every point, to see, 
if nothing more, that even real reform and real progress are not 
fatally obstructed in the contest. This power finds a ready and 
flexible application in the person of an accomplished debater. 
Attain^le by practice, and capable of indefinite improvement, it 
is serviceable in every station of life, and is full of benefit to all 
that use it aright. 

2. FUBFOST OF FABLIAMENTABT LAW.-To discuss certain ques- 
tions and to decide upon certain measures constitute the object 
of all assemblies. Unless there be some definite line of procedure 
and systematized principles, confusion will reign, and no satisfac- 
tory sense of the meeting can be brought out. The design of par- 
liamentary law is, therefore, to effect uniformity in assembly pro- 
ceedings. 

3. OBIGHJ OF FABLIAMENTABT FBHTCIPLES -The general princi- 
ples of parliamentary law originated in the old Roman code, and 
was continued and improved in the Parliament of England. Many 
modifications have been introduced by our general Constitution, 
by the several States, and many more by the practices of the people. 
The principle underlying all is, however, the same, though each 
individual meeting must have special enactments for its own 
purposes. 

' 4. IMFOBTANGE OF DEBATIVa CLUBS.— Among the best fields for 
th^ exercise of educational discipline are debating clubs. Though 

(9) 
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many organizations of tills kind frequently present little beyond a 
record of desultory proceedings, devoid of serious or elevated pur- 
pose, without aim, study, conformity, or result beyond the require- 
ments of an ordinary pastime, yet when properly conducted,, 
they are capable of splendid service in the cause of education* 
Open disputation is the philosophical method of testing the 
soundness of theory, and detecting the disguises of error. Out of 
apparently transient conflicts of opinion have originated mighty 
changes, social, civil, and religious. Many things, offensive to good 
sense and good taste, are, no doubt, said and done in these societies ; 
and the exhibitions of ignorance, conceit, and f livolity, there often 
witnessed, may shake the confidence of spectators. 

The capabilities of usefulness offered by debating associations 
may be summed up in tlie following considerations: 

First: — ^They are, when rightly managed, the best schools of 
Logical Disputation. This should be conducted in the spirit 
that befits the sober investigation of truth, courts the guidance of 
reason, and ignores the dominion of pride, passion, and prejudice. 

Secondly: — They furnish the best opportunities for the practice 
of Deliberative Oratory, or that which is furnished fn delib- 
erative assemblies. The appropriate fields for deliberative oratoiy 
is wherever questions are to be discussed and decided according 
to the will of the majority ; as, in Congi'ess^ the State Legislatures, 
in City Councils, in Town Meetings, in Conventions of the Churchy 
in Synods, in Presbj^teries, in organized bodies of every description, 
civil and religious, literary and scientific, commercial, mechanical 
and agricultural. 

Thirdly : — ^They necessitate the acquisition of a great Variety 
op Useful Knowledge. They induce young persons to be at 
the pains to acquire a great amount and variety of useful knowledge. 
Men that never awoke under the discipline of school or college, 
have suddenly shown, under the spur of debate, unquestionable 
signs of the most extraordinary mental capacity. In the transac- 
tions of debating societies much practical incidental information 
is imparted ; such as that which grows out of the necessity, so 
frequentlj^^ arising, of preparing^ in written form, Kesolutions* 
Reports, and otlier documents, which require ability, acquired 
only from practice, for their prompt and proper execution. When 
af^ked to reduce your resolution to writing, or. as Chairman of a 
Committee, to bring in a written report, or, as Secretary of a meet- 



INTRODUCTION. 11 



ing, to produce a record of its transactions, how mortif3'ing to be 
found tardy, awkward, biuuderiug, or altogetlier inadequate to 
that service! 

Fourthly : — They lead to familiar acquaintance with the practice 
of Parliamentary Law. This is a kind of education which fits 
one for usefulness, where, without such fitting, all other qualifica- 
tions are often comparative!}'' useless. 

Fifthly : — It is a guarantee of order, of decency, of dispatch, of 
free speech, of fair decisions; and is a source of influence (where 
influence is everything) ; a defence of the light, when often the 
right has no other defence. When assembled, under the call of 
duty, for grave and important consultation, men are never in a 
sphere more elevated. They form a " multitude of counselors, in 
which there is safety." A deliberative assembly, to find favor with 
wise and good men, must have the essential element of good order. 
If the body be not under the guidance of some known and recog- 
nized rules of order, its members are like a ship at sea without 
chart, compass, or rudder, a melancholy prey to the vicissitudes of 
chance. 

6. ESSENTIALS OF A 000 n DEBATEEi— Wherever the will of the 
people is the law of the land, or wherever republican principles 
prevail to any considerable extent, there deliberative assemblies 
must often be convened, to consider various topics of common 
interest. The Congress of the United States, the Legislatures of 
the several States, town meetings, county gatherings. State or 
National Conventions, associations of persons— wliatever the pur- 
poses of the association — constitute delibei:ative assemblies. In 
all these, propositions are submitted for consideration, discussed 
with freedom, and received, or rejected, according to the will of 
the body. To speak in a deliberative gatliering, to enlighten and 
influence the minds of men engaged in the consideration of mo- 
mentous affairs, may be the lot of every one. It is, therefore, the 
duty and the interest of every nmn to flt himself, as far as may be, 
to discharge this most important function. In view of this, it will 
be proper to notice some of tlie essentials of a good debater: 

(1 .) He must always endeavor to gain the good will of his audience. 
Since the will of his hearers is the final court of justice, the power 
of persuasion should be brought to bear. Wit, humor, novelty, 
beauty, nnd sublimity of thought should be cultivated, with felici- 
ties of diction and graceful postures and gestures. 
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(2.) He should be quick to discern those motives most likely to sway 
his auditors, Cicero says: "The discoui'se must be aecomino- 
dated, not only to the truth, but also to the taste of the hearers." 
There are two different descriptions of men; the one rude and 
ignorant, who always set profit before honor ; the other polished 
and civilized, who prefer honor to everything. The young orator 
is not advised to appeal to the motives of his hearers, whether high 
or low, in order to urge upon them what is wrong, but that having 
what he believes to be a good object, he may appeal to anj' and 
every suitable motive to influence men to seek that object. 

(3.) He should be a man of general intelligence. The multiplicity 
and diversity of the subjects acted upon in deliberative bodies, 
necessitates wide general information in a debater. Every kind 
of knowledge, or item of information, is of practical value to him ; 
whether at a village meeting, discussing the expediency of making a 
road or building a bridge ; at a convention, arguing the propriety or 
impropriety of a change in the Constitution of the State ; whether 
among the friends of education, assembled to (consider the ways 
and means of improving the moral and intellectual condition of 
the masses; or in some ecclesiastical Synod, or Council, or Con- 
vention, exchanging counsels on matters of high religious con- 
cernment; or in Congress, debating qu'^stions of law, of tariff, 
of revenue, of treaties, of peace, of war, &c. In short, with the 
debater, '* Knowledge is power." 

(4.) He should aim at simplicity of style^ clearness of logic, and 
earnestness of manner^ He must speak plainly, earnestly, feelingly. 
Familiarity with his theme will enable him to be fluent in speech. 
Where there is no uiiderlyiiig beauty and sublimity of thought, 
it is ridiculous to indulge in beauty and sublimity of language. 

(5.) He should endeavor to have his thoughts and feelings so ab- 
sorbed in his theme^ as to free his delivery from every appearance oj 
being studied and artificial. If he fully underetands and feels the force 
of liis theme, he will not likely employ false tones and emphasis, or 
awkward and inappropriate gestures. He should be careful not to 
withdraw his attention, while speaking, from his subject to him- 
self, as, for instance, thinking of the probable effect of his tones 
or his attitudes. He should deal wholly with those emotions and 
sentiments on which alone a truly natural delivery depends. 

(6.) He should be perfectly familiar with the rules of Parliamentary 
practice. The applications of Parliamentary Law give rise to the 
most spirited debates, and their discussion involves very important 
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interests. It is, therefore, of the atmost importance that the de- 
bater be acquainted with the recognized rules and modes of trans- 
acting business in assemblies, whose opinions, feelings, and votes, 
it is his purpose to sway. 

(7.) He must be a good extemporaneous speaker. This is abso- 
lutely essential to the character of a good debater. Excellency of 
speech is no exclusive gift of genius ; but is always, more or less, 
the fruit of practice. Men of respectable abilities seldom fail to 
acquire the art of extemporaneous speaking, with assiduous and 
intrepid practice. 

When a person speaks confusedly and obscurely, there is in his 
thoughts, at the time, a corresponding want of order and clearness. 
This confusion and obscurity of thought may be due to a variety 
of causes. Ignorance of the subject, want of premeditation, or an 
ill-disciplined mind will be found to be the real causes of almost 
all abortive attempts at extemporaneous speaking. Tlie presence 
of a numerous audience, or of particular individuals who are 
dreaded as ciitics, sometimes a contemptuous bearing in an oppo- 
nent, or an overweening vanity in himself, — gives the speaker an 
ovei-powenng cause of derangement in his ideas, and a consequent 
inability to deliver a connected discourse. These sources of failure 
are quite removable by care, study, and effort. 

Contusion of ideas and inability to give vent to coherent expres- 
sion, arising from physical causes, may or may not be remedied by 
hygienic measures. 

We shall here give four rules, which, if rightly followed, will be 
conducive to skill in the use of extemporaneous language : 

First : — Endeavor always to think clearly and methodically. Think- 
ing and speaking stand in the relation of cause and effect. When 
the mind thinks in an orderly and perspicuous manner, the tongne, 
which is under the guidance of the mind, utters words in a corres- 
ponding style. The young speaker should often assume, as an 
inteUectual gymnastic, some debatable subject for the exercise of 
his mental powers, dealing with it as with a thing of reality, and 
endeavoring to acquire an interest, and, if possible, an enthusiasm, 
in its management.* He should consider in how many ways the 
point which he wishes to make can be presented and defended, and 

*** I owe my raeeess in life," says Henry Clay, " to one single fact, namely, that, at an early 
age, I commenced and continued for some year*, the practice of daily reading and speakine tlw 
contents of some historical or scientific book. These off-liand efforts were sometimes made in 
a cornfield; and others, in the forest; and not unfrequently in some distant barn, with the horse 
and ox for my only auditors. It is to this early practice of the art of all arts that I am indebted 
fbr theprimary and leading impulses that atimulated my progreM, and have shaped and mo ded 
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among these, which is the most likely to be fully understood and 
fairly appreciated. Let him then try the experiment of putting 
the wliole process into extemporaneous language. Frequent repe- 
titions of this exercise will prove <»^healtklf«ll stimulus to reuewed 
exertion. 

Second: — Be in the constant habit of seeking the best possible 
language for the expression of your ideas^ even in ordinary conversation. 
Conversation with refined and educated persons affords the best 
exercise in oral expression. Good language as well as good man- 
net's is corrupted by evil sissociations. In daily intercourse with 
others, always be on the alert to catch what is choice and correct, 
and avoid what is vulgar and inac($urate. 

Third : — Bead often and carefitlly the beM specimens of deliberative 
eloquence. While doing tliis the student should become familiar 
with the precise nature of the proposition advocated or opposed ; 
his own personal relations to it ; the character or constitution of 
the body addressed ; the time, place, and circumstances wherein 
the speech was delivered. 

Fourth : — Exercise your powers often in the practice of written con^ 
position. An excellent practice to improve in writUMi composition 
is, to read carefully a passage from some gi-eat oration or other 
literary production, getting the substance of it fairly in the niem- 
or}% and then putting it again into language the best you can com- 
mand. Another admirable method of acquiring precision of style 
is, to peruse a given passage from a writer of established reputa- 
tion, and then to express, in words other than those of the author, 
the sanie idea. 

Fifth :—Be always diligent in the acquisition of knmoledge. To in- 
sure success the genuine orator should be acquainted with evory 
department of knowledge. Many persons, relying upon a *iertain 
natural Huency, are apt to fall into the lamentable habit of trying 
to speak without knowing or having anything to say. 
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MANAGEMENT OF A QUESTION. 

1. DTSOUSSIOir DEriHED The process which the word 

diacusidon indicates is such a shaking or sifting of a 
subject as best discloses its real character and relations. 
Imprecision in the use of language is prolitic of vague 
and idle disputation ; hence, the importance of careful 
wording of the question for discussion. 

^ 2. MEIHODIOAL STATEMENT. — The man of educatioH 
und of superior mind is distinguished not so much for 
the weight or novelty of his remarks, or any unusual 
interest of facts communicated bv him, as for habitual 
urrangement of his words. Have a definite purpose 
as well as a definite plan. The audience may be igno- 
rant of the matter in dispute^ and so require to be in- 
structed ; or they may be sufficiently enlightened, but 
may enterUiin just the opposite o[)inion. In all cases, 
thei'e is ol)vious need of proper exposition. This 
should be cZear, concise^ candid^ and methodical. 

3. BURDEN, or PROOF.— He that makes allegations 
against anything which already exists under the sanction 
of custom or opinion, is bound to make good his charge 
bv appeal to argument. The burden of proof there- 
fore, lies on the side of him who would dispute it. 
Young debaters often miss very important advantages 
bv not attending; to this. To undertake to establish 
bv proof what no one hus undertukeu to uverthrow, 
admits distru!<t aud invites suspicion. 

(15) 
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4. AKRAIfOnr& AEOTJMEHTS.— Upon this hangs the dif* 
ference of victory or defeat. It must be determined 
by a regard to circumstances. It is policy to begin and 
end with a strong impression, — to place some of th(^ 
best arguments first and last, and the rest in the 
middle. Another method is to begin with the weak- 
est, then take the next in the order of force, and elojse 
with the strongest. This arrangement is thought to 
be best adapted to an audience disposed to accept 
your conclusions, but lacking the requisite measure of 
confirmatory evidence. Another direction is to set 
out with an exhibition of your best proofs, and bring 
in what others you have, in the order of their relative 
force. The effort is to command assent at the outset ^ 
and to meet opposition. 

6. BEFUTATIOU — The whole force of an objection lies 
sometimes in some misconception or misstatement oj 
facts. To weaken confidence in the objector and to 
make null the objection, afford no mean advantage in 
addressing a popular assembly. In order to conceal 
underlying sophisms it is often the purpose of the dis- 
putant to prolong the discussion, or the form of it. 
Unless the strong objections which have been urged 
by an adversary and which are found to have weight 
with the audience, be answered, your own arguments 
will likely be heard with prejudice, and, perhaps, with 
the impression that you purposely overlooked them, 
because they were too much for your strength. Pass- 
ing over an objection, with ihe promise to^refute it, at 
some later point in the course of the discussion, is 
sometimes most unworthily resorted to, as an expe- 
dient to delay, and finally, to avoid altogether, the 
answer to a well-founded objection. The debater, 
who is an honest disputant, will not fail, either to 
fulfil his promise or confess his inability. 
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6. BEGGnrO THE QUESTIOS— This is quietly assuming 
the very proposition to be proved, as a premise in the 
argument which is offered to prove it. For illustration, 
to say that man is mortal, because he is subject to 
death, is only to say that man is mortal because he is 
mortal. So, if a person who may be asked why 
opium induces sleep, should answer, because it is sopo- 
rific, he begs the question^ for since soporific means 
sleep-producing^ his answer, in substance, would be : 
Opium is sleep-producing because it is sleep-producing. 

7. AEGTinrG IN A OTEOLE.— This is a method of reas- 
oning to make two propositions reciprocally prove each 
other. There is no little difficulty in detecting and 
exposing the fallacy when many propositions or state- 
ments intervene between the two things thus recipro- 
cally proved. Thus, one proceeds to prove A by B, 
and then B by C, and C by D, and closes, perhaps, by 
proving D by A. A common kind of fallacy is that 
which grows out of a misapprehension of the question 
in dispute, or a purposed departure from it. 

a THE EXOBDIUM AND THE PEEOEATIOH.— Circum- 
stances alone can determine, in any given case, what 
would be appropriate, either for an introduction or a 
close. In this respect the speaker is best left to his 
own judgment, taste, and tact. The opening should 
aim to make clear the path of discussion, by removing 
obstacles, in the shape of ignorance, prejudice, or in- 
difference ; the closing should embrace a judicious 
recapitulation, — a revival of the trains of reasoning 
chiefly relied upon for a decision, with an occasional 
resort to pathos. 



SECTION 11. 



Rules of Order in Deliberative Assemblies. 



PRELIMINARY INSTRUCTIONS. 

1. A DELIBERATIVE ASSEMBLY A deliberative as- 

sembly is an ororanized meeting of persons convened 
to discuss, and decide upon, questions or propositions 
submitted to their consideration. 

2. AH ORGANIZED MEETING This means an assem- 
blage of persons brought together for deliberation, 
provided with suitable officers, and otherwise arranged 
so as to give each member a fair opportunity to take 
due part in the proceedings. 

3. OmOERB. — *The officers necessary for a deliber- 
ative body are : 

A Presiding Officer and a Secretary, or Clerk ; 
but others may be appointed, depending upon the 
character of the meetinsr. Thus, there may be one or 
more vice-presidents, one or more secretaries, a cor- 
responding secretary, and a treasurer. 

The presiding officer in a deliberative body is vari- 
ously denominated. In the Senate of the United 
States, he is termed president; in the House of Rep- 
resentatives, speaker; in certain ecclesiastical organi- 
zations, moderator; in ordinary meetings, resulting 

♦For Duties op Officers, see Section III. 

(18) 
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from a published call, chairman. President is the 
oame most comprehensive, and the one most commonly 
enj ployed in literary and other societies. 

How Elected. The officers of a deliberative assembly 
should be elected by a majority* of the voters, as this 
method gives less room for dissatisfaction. In many 
places it is customary to elect by a plurality of votes. 

In the election of persons to office, the principle of 
a majority is sometimes adopted, and sometimes that 
of a plurality. Where the plurality principle is adopt- 
ed, the candidate having the highest number of votes is, 
of course, elected. Where several persons are to be 
chosen at the same time, for the same office, those 
having respectively the highest number of vojtes, are 
duly Elected. Thus, if three individuals are to ))e 
elected trustees of a corporation, and five candidates in 
the field receive respectively 10, 15, 20, 25, and 30 
votes, the last three are held to be elected. Where the 
principal of a majority is employed, the successful can- 
didate must have a majority of all the votes cast, that 
is, he must have more votes than all the rest of the 
candidates put together.f 



♦The greater of two unequal portions of any total is caned the 
majority. But tlie word is sometimes employed to denote the 
greatest of any number of unequal parts into which the whole may 
be divided. For the sake of ready distinction, however, the greater 
only of two unequal divisions of any total is called a majority; 
while the greatest of any number more than two, of such divisions, 
is termed a plurality. Thus, if 20 be divided into the two unequal 
parts, 15 and 5, 15 will be the majority. Divide the same number 
into three parts, 10, 7, 3, and 10 wiU be the pluraUty. 

tUnder the plurality principle, when two or more candidates 
have an equal number of votes for the same office, where one person 
only is to be elected, there is no election, and a new trial must be 
had. This is the rule, unless, as is provided in some places, the 
returning offic^ers, or some other tribunal, be empowered to decide 
between the rival candidates. Under the majority principle, when 
the total of votes cast is an even number, its half increased by one, 
is the number necessary to a choice. Tlius, if the whole number 
be 15, the number that elects is 8; if the whole number be 16, the 
number that elects is 8 increased by 1, that is, 9. 
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4. EULES OF OEDEE.— All business in deliberative 
assemblies is transacted in conformity with certain 
rules and regulations, which experience has shown to 
be fit and necessary for that purpose. 

5. ADVANTAOB OF EULES OF OEDEE The object of 

a deliberative assembly is to obtain a free expression 
of opinion, and a fair decision of the question discussed. 
*' Without rules of order, this object would, in most 
cases, be utterly defeated ; for there would be no uni- 
formity in the modes of proceeding, no restraint upon 
indecorous or disorderly conduct, no protection to the 
rights and privileges of members, no guarantee against 
the caprices and usurpations of a presiding officer, no 
safeguard against tyrannical majorities, nor any siytable 
regard to the rights of a minority." 

6. EULES OF OEDEE ESSEHTIALLY THE SAME '^^he 

rules of order in our state legislatures are substantially 
the same as those adopted in the National Congress ; 
being, indeed, founded thereupon ; but they differ in 
some particulars. 

As the rules in the several state lesrislatures differ, 
in some points, from those in Congress, on which they 
were founded, so do they differ frequently from one 
another ; thou2:h in all the essentials of the common 
code, they are quite in harmony. " The rules of order 
in most other deliberative bodies in this country, are, 
in the main, the same with those in the National Con- 
gress or in the state legislatures ; so that, in almost 
all fundamental points, there is great uniformity of 
practice. Hence, in allusion to the origin of the code 
of rules and regulations, thus generally established, it 
is often called The Common Code of Parliamentary 
Law." 

7. SPECIAL EULES— It is usual for deliberative bodies 
of every kind, especially permanent organizations, to 
adopt, in addition to the common code, a series of 
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special rules. These special rules take the precedence, 
if they conflict with the ordinary parliamentary laws. 

8. BESOLUnOUS — The decisions or resolves of a de- 
liberative assembly, which properly constitute their 
acts^^are usually embodied and aflSrmed in formal dec- 
larations, called resolutions. On motion, these res- 
olutions are duly recorded and stated from the chair, 
freely discussed, and then decided aflSrmatively or neg- 
atively by the meeting. 

9. " ON MOTION, DULY SEOONDED."— Whenever a mem- 
ber wishes to get the sense, or judgment of the body 
on any given proposition, and, for that purpose, moves 
or proposes its adoption, he is said to make a motion. 
To move a resolution is simply to offer it for consider- 
ation. A resolution can not find favor unless it meets 
with a second. To second a motion is to join with the 
proposer thereof, as his aid or second, in offering it to 
the consideration of the meeting. The party moving 
the resolution introduces it, with or without previous 
remarks, by saying: ^^^ Mr, President^ I beg leave to 
offer the following resolution ;^^ which he then reads 
aloud. The party seconding simply says: ^^ I second 
the motion.^ ^ 

10. " MOTION" AND " RESOLUTION."— These words may 
signify, respectively, either the act of moving or that 
which is moved, the act of resolving or that which is 
resolved. As these two terms sometimes prove iden- 
tical, they are often employed as convertible terms. 

All business in a deliberative assembly should be in- 
troduced by means of a motion. When adopted by 
the body, it becomes an order, or resolution, or law, 
or whatever else may be its appropriate name. 

11. DECISIONS, HOW MADE The decisions in a delib- 
erative assembly are commonly made by open vote ; 
often, also, bv ballot. 
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There is also another mode of taking the question^ 
which is called taking the question by yeas and nays. 

12. DIFFEEENOE BETWEEN A VOTE AND A BALLOT 

Vote means a vow^ wish^ or will. It signifies a choice, 
or preference, in relation to matters submitted for de- 
cision, or for persons proposed for office. It may be 
made viva voce; by raising the hand; and, besides 
various other ways, by ballot^ whose primary meaning 
is a little ball. To vote by ballot, then, is, properly, 
to sigrnifv one's choice bv throwuiir into a box, or other 
receptacle, a ball so colored, or otherwise marked, as 
to indicate an affirmative or nes^ative vote. Instead of 
ballots, however, tickets are now generally used, havin 
yes or no, or a candidate's name thereon. 



or 

O 



13. QUESTIONS, HOW DETEBMDTED Where there is no 

special rule to the contrary, a majority of votes deter- 
mines a question. In certain cases, however, other pro- 
portions are required, as, two-thirds or three-fourths; 
or, as is sometimes the case, a mere plurality.* 

14. OEAL AND WRITTEN MOTIONS — Every motion call- 
ing for special care and deliberation should be in writ- 
ing ; but motions merely affecting the order of busi- 
ness, or other subordinate matters, are usually oral. 

15. DUTERENOEIN "VOTED," "OEDEBED," AND "BE- 
SOLVED." — The terms are synonymous so far as they 
all indicate what has been done or decided upon. 

Resolved^ however, is the term most generally used : 
^^ voted'' prevailing chiefly in the New England States 
while *' ordered'' is confined mainly to religious organ- 
izations. 

16. SUBMITTING A QUESTION At the close of a de- 
bate or deliberation, the presiding officer asks : "/s the 
assembty ready for the question?',* If no one signifies 

♦See Note tx) Topic 3, page 19. 
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a desire further to discuss or consider the subject, he 
then proceeds to submit the question thus : ^''As many 
as are in favor of the adoption of the resolution^ will 
signify it by saying ^Aye.' " Then, pausing a mo- 
ment to hear the response, he adds: ** Those of the 
contrary opinion will say ^N'o.* " 

The answer on both sides being duly given, the 
president announces the result; saying, ^^The ayes 
have ity'' or "2%e noes have it,^' as the case may be. 

17. UO DEOISIOU, OR, PRESIDEirr'S DE0I8I0U QUE8- 
TIOHED. — If, after the vote is given, the president is 
unable to decide, or if, after he has announced the 
result, his decision is questioned, he should so divide 
or arranire the assemblv as to allow the votes on each 
side to be accuratelv counted. This mav be done by 
directing the ayes and the noes respecitively to take dif- 
ferent sides of the room ; or by first requesting the ayes 
to stand up in their places long enough to be num- 
bered, and then calling upon the noes to do the same 
thing ; or by asking the ayes each to raise the right 
hand, and as soon as these have been counted, inviting 
the noes to signify likewise. The president then 
counts, or appoints tellers to count, the votes on each 
side respectively, and announces the true result. 

18. THE OASTUrS VOTE — If, on any question , the mem- 
bers are equally divided, the president must give the 
castinor, or deterniinin«r vote. 

19. VOTDfG OBLIGATOET — Every member present at 
the time when a question is duly submitted for decision, 
is bound to give his vote for, or against the pending 
proposition, unless excused at his own request; but an 
excuse is clearly against duty in the case. 

20. QUESTIOU BY TEAS AND NAYS — It is sometimes 
thought proper to recoi:d the names of members in con- 
nection with the votes they give for or against a prop- 
osition. To do this, the question is thus stated ; ^*As 
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mapy as are in favor of the resolution (or whatever it 
is) wilU as their names are called^ answer^ ' Yes; ' and 
as many as are opposed to it^ will answer ^N'o,^ " 

The roll is then called by the clerk or secretary, 
and as each member answers yes^ or no, the answer is 
noted or marked opposite his name ; and, to afford 
opportunity for the correction of mistakes, if any, the 
names of the voters on each side are again read, and 
then the result is formally declared by the president. 

21. EE-OPENING THE DISOUSSIOH.— It is al wavs in order, 
oven after the voting has been commenced, to renew 
the debate ; unless the vote is taken by the yeas and 
navs. 

In case of a renewal of the debate after the affirma 
tlve has been put, the question when again submitted, 
must be put both in the affirmative and the negative; 
for the new discussion may have brought new light, 
and, besides, members not present before may have 
since entered, and so long as the question remains 
under debate, every one has a right to a vote one way 
or the other, as he pleases. 

^ 22. DUnOUTiTT OU A POINT OF OBDEB ^All difficulties 

on points of order arising during a division, the president 
is to dispone of by a peremptory decision. Such decis- 
ions, if improper, are afterward subject to censure or 
correction. 

23. UOU-DEOISIOF.—If, while a decision is going on, 
the number of members present falls below that re- 
quired for a quorum,* no decision can be had. In 
that event the matter remains just as it was before the 
decision was ordered or undeitaken, and when resumed 
must be continued from that po*nt. 

♦See "Work of Committees,'' Topic 7, '2). ^^iloK vi. 
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DUTIES OF OFFICERS. 

FotivTwing is an outline of the various duties of the 
several oflScers of deliberative assemblies: 

PRESIDENT. 

(1.) To call the assembly to order. It is also his 
duty to keep the meeting in order till adjourned. 

(2.) To preside impartially over the deliberations 
of the assembly ; and to certify, when necessary, to 
all papers and proceedings. Communications are usu- 
ally addressed to the secretary, or the corresponding 
secretary, if there be one ; but it is the duty of the 
president to take cognizance of all such communica- 
tions, and to be fully posted as to the nature and extent 
of the assembly's proceedings. 

(3.) To sustain decorum^ by enforcing the rules of 
order as long as the assembly supports him in so doing, 
and to see that tlie officers perform their duties. He 
should be kind and courteous himself, and should 
maintain due decorum among the members. All ques- 
tions of order are referred at once to him and he should 
give his decision pointedly, enforcing it, unless there 
be an appeal to the house. A presiding officer should 
not permit members to dispute with him, as such a 
practice is pernicious, and should not be tolei*ated. 

(4.) To put all questions to vote, and to announce 
the result ; also to state the business in its order. 

(25; 
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(5.) To submit^ in an orderly way^ all motions^. 
propositions, or petitions intide by members, and to so 
explain them that thev will be fullv understood. When 
the vote is taken, he announces to the assembly that 
the ayes or noes have it, as the case may be. 

(6.) To decide a tie vote. The president does not 
vote except for this especial purpose. He can not be 
compelled to vote, but a refusal on his part would ex- 
hibit a dereliction of dutv, showins: indecision and an 
inability to meet the emerjrency of the case. 

(7.) To sometimes appoint committees. When so 
directed or required, he is to appoint bv name the 
members that are to serve on committees ; to take 
measures that su(?h committees dischar^re the duties 
incumbent upon them ; and at all meetinjrs, whether 
stated or special, to call for their reports, if due, also 
to see that these are, in proper form, presented to the 

meetinsr. 

«-^ 

(8.) To see that the constitution and by-laws be 
fully complied with, 

(9.) To give his signature^ when necessary, to all 
acts and proceedings. 

VICE-PRESIDENT . 

(1.) He is to take the chair, in the absence of the 
president, or when the president leaves the chair to take 
part in the jiroceedings. In case there is no vice- 
president, any one may be called, and clothed with all 
the obligations and authority of the office. When a 
motion is made referring to the president exclusively, 
or nearly so, it should be put by the vice-president, 
if he is occupying his official seat ; otherwise, by the 
clerk. 

SKCRETARY. 

( 1 . ) He is to keep a record of the proceedings of the 
society; to keep the *' minutes," which consists in re- 



DUTIES OF OFFICERS. 27 



cordins: accurately and fully the acts done in the 
assembly ; to make entries of those things only which 
haye been yoted upon and passed, except where a 
motion may preyail to the eSevt that the matter in 
question lie on the table, in which case the first motion 
will haye to be mentioned, in order to know what that 
matter was. It is not in conformity to parliamentary 
demands for the secretary to put in the journal sum- 
maries of the things done, or an epitome of all the 
proceedings.* 

(2.) To call to order ^ in the absence of officers en- 
titled to the chair, and to preside until the election of 
a chairman pro tempore^ which should be immediately 
made. 

(3.) To call the roily and note absentees, or in 
voting by yeas and nays, to record the yote of each 
member. 

(4. ) To announce the receipt of all papers addressed 
to the assembly ; and to certify, when necessary, to 
all papers and proceedings. 

(5.) To write all letters ^ orders ^ etc.^ as the society 
may direct. t 



♦In the absence of a rule, however, all principal motions should 
be recorded, even though they do not prevail. Among other 
things, the minutes should state time and place (when variable) 
of meeting; whether regular or special; adjourned regular or 
adjourned special; otHcers present, officei*s absent, and appoint- 
ments pro tern.; the names of speakers on each side of all meas- 
ures; the number of votes on each side, in case of a division; 
whether the minutes of pi-evious meeting were approved; the 
hours at which the assembly convened and adjourned. When the 
occupant of the chair is changed during the meeting it should be 
noted in the minutes. No part of the minutes can be expunged 
except by unanimous consent, but the journal may be corrected 
by a majority vote. 

fCorrespondence with individuals or other societies is usually 
the duty of a corresponding secretary. 
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(6.) To read the journal^ or ^^ minutes ^^ of pre- 
vious .meeting, also such papers as are ordered to be 
read, rising for the purpose. 

(7.) To prepare the credentials of delegates or rep- 
resentatives. The credentials should state the pre- 
cedence of each by numbers, commencing with the one 
having the highest number of votes. When two or 
more candidates receive the same number of votes, 
they rank in the order of nomination. This rule ap- 
plies also to alternates. A member elected to fill a 
vacancy takes the same rank as the one whose place he 
supplies. 

(8.) To notify committees of their appointment and 
to furnish them with necessary papers. 

(9.) To give his signature when necessary. The 
secretary's signature should be upon all the wriungs — 
sometimes with, and sometimes without, that of the 
president. 

TREASURER. 

( 1 . ) To receive and hold all moneys due the organ- 
ization, and to pay it out only on its orders, attested 
by the president and clerk. He must keep accounts 
in detail of all moneys received and paid out. In case 
there is a financial clerk, the cierk receives and the 
treasurer disburses. 

(2.) To report in full for all moneys so often a^ 
the society may ask ; to give a clear and correct •siate* 
ment of its financial condition. 

SUBSTITUTES. 

The president may apppoinl or the assembly may 
elect an officer jjro tem. When it is necessary for the 
president to vacate the chair in the absence of a vice- 
president or other officer authorized to preside, he may 
appoint or the assembly may elect a chairman pro tem. 
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On the arrival of a permanent officer entitled to the 
office, the one so selected niiiv vield the chair, but he 
can be compelled to do so before the close of the sit- 
ting onh' bv vote of the assembly. The place of a 
pro tern, officer is liable to be vacate.d at any time b\' 
the election of a pro tern, successor. 



President 



REVIEW OUTLINE. 

The followinsr classification shows at a glance the 
usual officers and their respective duties: 

To call to order. 

To sustain order. 

To explain and decide all questions of order. 

To announce all business. 

To receive all communications. 

To sometimes appoint committees. 

To state all motions. 

To put all questions to vote and give result. 

To decide a tie vote. 

To give his signature when necessary. 

Vice-President -! In absence of pi-esident to take the chair. 

To keep a record of proceeding of society. 

To wiite all lettei*s. orders, etc. 

To call the roll and mark the absentees. 

To call the roll and register the votes when 

yeas and nays are taken. 
To read the minutes of previous meeting. 
To read all papers and documents. 
To notify committees of their appointment 

and business. 
To give his signature when necessary. 
To keep charge of all documents belonging 

to the 80ciet\'. 

Oorresponding f To conduct all correspondence with indi\'id- 
Secretaiy. \ wals or societies. 

r To receive and hold all moneys due the or- 

I ganlzation. 

n«. 1 To disbui-se all moneys as the society may 

ITreaBnrer -I direct. 

To report in full for all moneys as often as 
society may ask. 



Secretary 



SECTION IV. 



DUTIES AND RIGHTS OF MEMBERS. 

1. DITTIES. — The duty of every member is to follow 
strictly the rules of order. His various duties may be 
classified as follows : 

(1.) He should obtain the floor properly before 
speaking. When he wishes to ^make a motion, or to 
speak to the meeting upon any matter, he should first 
rise and address the presiding officer by his title '^Mr. 
Chairman,^' or ^"Mr. President.^ ^ This officer re- 
sponds by calling the member by name, thus recog- 
nizing him as in order. Should the speaker not be 
recognized, he should address the president again ; if 
this does not avail, he should conclude that it will not 
be in order to speak at that time, and so yield the floor. 
He should always yield the floor to calls of order. 

(2.) He should avoid speaking upon any matter 
until it is properly brought before the house by a motion 
duly made, seconded, and stated. Much confusion 
and dissatisfaction are caused by a habit in which some 
members indulge, by saying, ^^ I would like to suggest 
this^'' or '^I would like to propose that^^' or ^^I would 
like to hear the opinion of the meeting upon this,*' If 
several members rise and address the chair at once, the 
president should grant the precedence to him whose 
voice is first heard. All such decisions are open to 
discussion, and the vote of the assembly may be taken 
thereupon. 

(3.) He should never designedly or heedlessly inter^ 
rupt another member while speaking. Should such 

(30) 
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annoyances as hissing, coughing, stamping, whispering, 
or like disorderly conduct be indulged in, it is the duty 
of the presiding ojfficer to restore order. If his appeals 
he of no avail, he should name the offending party bv 
stating that he is guilty of improper behavior. The 
offending member may have a voice in vindication of 
his acts, and may then be requested to withdraw from 
the room, or permitted to remain, according to the 
will of the assemblv. 

(4.) He should abstain from all personalities in 
debate. The language of every member should be 
free from offensive epithets. No indecent allusions or 
•disorderly expressions should be indulged in. If an 
injured member chooses to make complaint on account 
of offensive lano:ua«:e toward himself, action mav 
be taken somewhat as follows : *' The member speak- 
ing is called to order, and the person complaining is 
called upon by the chair to give the offending words 
as accurately as possible ; by the direction of the pres- 
ident these are noted down by the secretary. Should 
the presiding officer discover that the offense is un- 
worthy of notice, he need proceed no further, unless 
it be to meet the manifest desire of the assembly. 

"The words noted are read to the unruly member, 
who, if he acknowledges such to have been his language, 
and make sufficient apology, may proceed with his 
speech. But, should the assembly desire it, action 
should be taken as to his guilt or innocence ; if guilty, 
the kind and amount of punishment is decided upon."* 

2. EIGHTS OF MEMBEES — Any member has the right 
to offer any motion or resolution, provided that he 
observes the rules of order. The several ri£:hts of 
members mav be classified as follows : 

( 1 . ) A member has a right to offer in the proper 
way^ any motion or resolution which he may deem ex- 

♦Concerning disorderly words, action should b^ taken as goon 
as they are noticed. No action is to be taken in the case, if busi- 
ness transactions intervene between the ofiense and the complaint. 
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pedient. He has also the right to discuss or explain a 
question or rrtotion, or any other subject brought up 
for consideration. 

(2.) He has th^ right to call to order ^ if necessary. 
Any member has the right to call to order another 
member who may be out of order, either in speaking 
at all, or in the matter and manner of his speaking. 
The president should take cognizance of all such 
actions, and any member has the right to assist and 
sustain him in such work. 

(3.) He has the privilege to hold the floor ^ when 
legally obtained^ until through speaking. Cushing 
says : " When a member has obtained the floor, he can 
not be cut off from addressing the assembly on the 
question before it ; nor, when speaking, can he be in- 
terrupted in his speech by any other member rising and 
moving an adjournment or any privileged motion. It 
being a general rule that a member in possession of 
the floor can not be taken down or interrupted, but by 
a call to order ; and the question of order being de- 
cided, he is still to be heard through. Any of the 
above actions are themselves breaches of order, and, 
although they may be an exponent of the impatience 
of the members, yet the speaker may continue if he 
choose." 

The presiding oflicer himself can not interrupt a 
member on the floor, except on question of order. 

When a member yields the floor for any other pur- 
pose than a point of order, he can not, of a right, claim 
it again, though custom may permit him to do so. 

(4.) He 7nay appeal from the decision of the chair 
to that of the Assembly. The process is somewhat as 
follows: ''The chairman having rendered a decision, 
the member taking exception thereto rises and appeals 
to the asseinbly for its decision ; if the matter be un- 
important the president himself at once puts the ques- 
tion, ' ShaU the decision of the chair be the decision of 
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the assembly?^ and the chairman and house abide by 
the decision. If the matter be an important one, he 
had best resign the chair to the vice-president, if there 
be one ; if not, the members should elect a chairman. 
The president has a right to be heard in defense of 
himself, so also the assembly for itself, and then the 
vote is taken. Whether the assembly does or does 
not sustain the decision, he at once resumes the posi- 
tion of presiding officer." 

3. EEVIEW OUTLINE-DUTIES AND EIGHTS OF MEM- 
BEES. — The folio wins: diairram illustrates at one view 
the duties and rights of members : 

' To obtain the floor before speaking. 

To stand when speaking, if convenient. 

'J'o avoid speaking upon any matter nntil it is prop- 
erly brought before the liouse by a motion. 

'Vo keep upon the question then pending. 

To jield the floor to calls for order. 

To abstain from all parson aliti(*s in debate. 

To avoid disturbing in any way, speakers of the 
assembly. 

To refrain from all words and acts of indecency. 



Duties of 



GQ 



' To offer any motion or resolution to the assembly- 
To explain or discuss that motion, or any matter 
properly before the meeting. 
■D' i.i. X J To call to order, if necessary. 
Ifilgntsotixo hold the floor, when legaUy obtained. tiU 

through speaking. 
To appeal from the decision of the chair to that of 
the assembly. 
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SECTION V 



MODE OF ORGANIZING. 

1, PBELDCHABT FS0GIEEDII6&— A c-siil f or n deliber- 
mivi> miJCitiiig of anv kind should always he signed. 

I^lio |)i*r>u>n fiiguiDs: the adrt-rrisemeni frequenilT calls 
(III) iiM^etiiig to order, and leads iu the or:[r:ini£atioii : 
iUij/ ofUif howeirer, naar lead, A i-all for a PuViic meet- 
ing should III wars state dearly the object had in view. 

Tint Uffual manner of orsajiirinir a temporary meei- 
in<( w aj« follows: 

A call ha*'in2 l^eeii made bv adrertisement or other- 
wiMif the citizens gather at the apjwnted time and 
\)\'M'M, Uruall^' the wrson who called the meeting 
ur<?»»ide«. He addresses the a^JsemHlv, su<rse>iin<r the 
{iropriety of t-oming to order and the necessity of their 

j>nMreedin<r. He mores that Mr. act as chair- 

tiian of the meetinsr. The meetin<r oomos to order, the 
motion is made and seconded. The matter is then put 
to a %'ote.* The chairman thus elected, takes the stand, 
announce* the election of officers will now he in order, 
and sugsesis the nomination of some suitable person 
for seeretarv : also for other neeessarv officers. These 
motions are put t«» a vote by the chairman : after which, 
measures are at once taken to effect either a i>erma- 
iieiit or a temporarv onr^nization. 

2. EZAICFLE OF A TRMTORATIY OSGinZATTOI.^ 

J AS. BE3fXET {rifiM'g oini ^driTYawwp t^ a«vt»Vr^, — ^Ladie^ and 
geiiiiemen : Ina^moofa a< ibere are a ^xvily nnmVr of ii< present 
Slid the appranted iKMir is bene, pix«IhiMt it will be w«ll for us to 
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prooeed to our work; m oonslderalioii of -wliiek tUag*? I iBOvr 
liuit Mr. fienuirdo Fliillip§ be our duumxan. 

M&. SxAU^ — ^I seocmd tlM' iDoii(»n. 

Jas. Bxad^ET. — ^You bBTf beard The motioD; ftf^ manT fti^ are in 
favor of Mr. PtdUips adixi^ a§ ebalrmaii <if iM^ iD€)e!tixi|: saj 
**ArE*^ (tko^ pertMiUt: in favor of tku mov retfjHtnd). TiK>^ <ip- 
pitfi-fsd saT — Xo "* {opposing t»e»^ertc vittt). Mr, Fiuliip^ i^ ek^tOdd 
diairman. 

Ms. PHILXIP^ (advmtid»p U> tine fnmi uf Utc nnmi cmS tatinp tibr 
<skair). — ^Mr Friends : 1 aua iudt^ iluLiikfiii ica* tlie hoDor tou 
bavf f^bc»wn iiif% and f^hall trr u> serre tou a^ be€3^ I can. Tltat no 
tuiie mar be }i»«a, let u^ proc^eed at oDoe and complete tiie ot^di- 
zaiiun. £kteuii£ a MH-Tetarr mtH now be is order. 

Hjl. Jokbs.— ^Lt. C^iairmaxi. 

Mr. Phu-ui-s. — ^Mr- Jc»iiefc- 

Ms. JQK£B. — I move that C D. Lewif^ act as secavtarv of llus 
iDeetiiig. 

Mil. WfjGHT. — ^I se(x>iid tiiat motion. 

Ms. Fhiulifs. Too have heard t^ motion : a^ many as are 
in favor of it Bar **Ate'" (mem^^en re*t/#oJMf). Tlioee op]»Oi«d ear 
•*Xo*^ (oppotiiup voU), 

Mr. Lemif if elected fie!<.*reutry. 

We are now oi^aJiiiitHi and tshall proceed a.t once to the ol^ect 
-of the meeting. DoubtLefis you all eaine knowing like uuportaoee, 
not oniy of thi^. but of all siuillar occasions. I trust tiiat the teach- 
ings of tidf- h(»ur may send us forth with a new imj:»etus for our 
work, and thai the time may not u> any one. be €pent in vain. 

I now have the plea*4ure of iiitrc«dueing to you CoL Danfca^ 
who will liddresti you. {Colonel ffp^taktf.) 

S. A FEBMASarr QSaAUZAmnr — ^rbe mode of ap- 
pointin^r ^ chairman and other officers is similar to that 
for a temjiorary meeting (gi%'en in preceding topic). 
A meeting temporarilr organized mav be converted into 
a J permanent organization b^* passing a resolution to that 
effect, and providing, also, bv resolution, for the ap- 
pointment of u coinmittee to draft and rejxirt a consti- 
tution for the projxised society. The constitution^, 
when duly accepted and adopted, should be signed by 
a,H the person^ adopting it. and should fix the condi- 
tion^s on which other j>ersons might afterward be ad- 
mitted to meni^>er«^bip. 

4. OOltMESCISQt BUSHEBS (temporary nwe(inff). — 
The president announ<^s that the meeting being dolj 
or^ranized is now readv for business. Business mav be 
introdoced bj the presentatioo of petitions, memorials. 
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or Other papers, einanatin«: from persons not belonging^ 
to the body, or by calling for the report of committees. 
If the meeting has been called for some specific ob- 
ject, the proper course is for some one to rise and move 
that a committee be appointed to draft resolutions ex- 
pressive of the sense of the assembly. During the 
time the committee are engaged in this duty, it is usual 
to call on some suitable person present to address the 
meeting. At the conclusion of his remarks, the com- 
mittee, if ready, present their report. When resolu- 
tions have been previously prepared, they are presented 
in due form, without the intervention of a committee. 

(1.) At a 'permanent organization. Calling the 
members to order the presiding officer directs the sec- 
retary to call the roll, and then proceeds to ascertain 
whether or not a quorum* is present. This is a term 
applied in legislative and other deliberative bodies to 
such a number of members as may be declared neces- 
sary to give validity to any business proceeding. 
Where there is no special regulation to the contrary, 
a quorum consists of a majority of the members. This 
regulation is very essential, because, otherwise, a few 
members, in the absence of the majority, might mili- 
tate against the wishes of the assembly. 



♦See also '^Committee of the Whole,^' Topic 7, (3), page 39. 



SECTION VI. 



WORK OF COMMITTEES. 

1. OOMMTTTEE DEFINED.— Such matters as require a 
more extended examination, or a more free discussion, 
or a more elaborate preparation for action, than is com- 
patible with the formalities essential to the govern- 
ment of lars^e assemblies, are often entrusted to one or 
iiore of the members, who, for this purpose, is called 
a committee. 

2. KIHDS OP 00MMITTEE8 Committees are of five 

kinds, viz : Committees of the Whole, Standing, 
Special, Conference, and Joint. The last four are 
of ten called select committees, to distinsruish them from 
committee of the whole. Boards of managers, trus- 
tees, and directors, usually act in the capacity of com- 
mittees. They are often also of the nature of rep- 
resentatives. 

3. STAHDnra committees ^These are appointed for 

a class of subjects, and usually for a stated term. They 
are governed by the same rules as special committees, 
except that they are continued for other purposes, 
after making their report on matters referred to them. 
They are often vested with authority to originate busi- 
ness within their jurisdiction. 

4. SPECIAL COMMITTEE — This class comprises those 
appointed on a particular occasion to attend to some 
specific matter which is aside from the duties of the 
standing committees ; and when the subject has been 
settled, the committee is discharged. 

(37) 
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5. OOUniBENOE COMMITTEE This is a form of select 

committee. It consists of two committees, one ap- 
pointed by each co-ordinate legislative branch, each 
acting separately by a majority vote. It is their duty 
to confer together, and agree, if possible, on such 
amendments as will be acceptable to both houses. 
When they can not agree, or when their report is not 
acceptable, a new committee is usually appointed. 

6. JOINT COMMITTEE — This is constituted by the ap- 
pointment of members from each house. They act as- 
one committee, and may be instructed by either house. 
It may be either special or standing. 

7. COMMITTEE OP THE WHOLE As a general thin^ 

committees are made up of a part of the assembly ; 
only the number requisite for the transaction of the 
business being assigned to it. But, sometimes it is 
thought best for the whole assembly to resolve itself 
into a committee, and in such a condition, to act upon 
the subject ; this is called a committee of the whole. 

(1.) To resolve an assembly into a committee of the 
whole. The form employed in resolving into a com- 
mittee of the whole, is this : A member rises and 
moves ''that the assembly do now resolve itself into 
a committee of the whole, to take under consideration 
the subject ' ' ( whatever it is) ; and this being recorded, 
the question is put to a vote by the presiding officer. 
If decided in the affirmative, the president, after an- 
nouncing the result, resigns the chair to the party ap- 
pointed to act as chairman of the committee, and then 
takes part, like other members, in the matter under 
deliberation. 

(2.) The chairman. The president, by virtue of 
some special rule, or in accordance with established 
custom, designates a member to act as chairman of 
the committee : if in virtue of a rule, the person so 
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oamed or designated is thereby appointed : if merely 
*n complif.nce with custom, the appointment may or 
may not be acquiesced in, according to the will of the 
members. If the president, in conformity with usage, 
but without the authority of a special rule, assigns to a 
member the chairmanship of the committee, the ap- 
pointment is valid if no one objects ; but if objection 
be made, a chairman must be appointed by a regular 
vote. 

(3.) A quorum. In a committee of the whole, a 
quorum consists of a majority of the voting members, 
except when the committee is charged with matters of 
a judicial nature, in which case all must be present, 
unless both parties interested consent directly or by 
their representatives to proceed with a majority. When 
no quorum is present, the committee should by motion 
rise and repoil to the assembly the cause. The pre- 
siding officer, whose duty it is to be present in the 
committee, and ready when necessary to resume the 
chair, tukes his proper place, and the committee of the 
whole is accordingly dissolved. If, after reporting, it 
be ascertained that there is a quorum present, and if 
the assembly do not adjourn, the committee, without 
a vote, immediately resumes its sitting. 

(4.) Secretary in committee of the whole. The 
secretary of the general meeting acts as clerk of the 
committee of the whole. He records in the journal 
only what is reported to the assembly by the commit- 
tee and not any minor points that occurred in the lat- 
ter bodv while in session. 

(5.) Proceedings in committee of the whole. The 
only object of the committee is to secure a release 
from certain embarrassments, necessarily existent in 
the conduct of the assembly proper ; it follows, there- 
fore, that some differences must be made in the order 
of proceeding. 
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The principal points in which the order of proceed- 
ing in a committee of the whole differs from that pur- 
sued in the assembly itself, are briefly as follows : 

In the assembly, a member can not speak more than 
once or twice on the same subject ; in committee of the 
whole, he may speak as often as he pleases. 

In the assembly, all discussions may be suddenly ar- 
rested by the use of the previous question ; in com- 
mittee of the whole, the previous question can never 
be introduced. 

In the assembly, the yeas and nays may be called 
for, and an appeal be made from the decisions of the 
chair ; in committee of the whole, neither a call for 
the yeas and nays nor an appeal from the chair is 
allowable. 

In the assembly, committees of their own number 
may be raised at any time ; in committee of the whole, 
a committee of their own number, that is, a sub-com- 
mittee, is inadmissible. 

In the assembly, any breach of order may be pun- 
ished ; in committee of the whole, as in other commit- 
tees, the matter must be referred to the assembly. 

In the assembly, a motion may be made and carried 
to adjourn to another time and place ; in committee of 
the whole, if, for any reason, it is thought proper to 
discontinue their deliberations for a time, it is neces- 
sary for some one to move that the committee rise, 
report progress, and ask leave to sit again. 

Greater freedom is allowed in committee of the 
whole. The proceedings, though leading to results 
however useful, are themselves often tedious and in- 
formal, and are not required to be placed upon the 
record, as would be the case were they the transactions 
of the assembly as such. 

8. KEPOBT OF COMMITTEES,— This should always be 
in writing, and should be read by the chairman, or 
some one appointed for that purpose. It should be 
read by the one selected. 
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( 1 . ) Time for report, " In most organizations, an 
especial time is set apart for the reporting of commit- 
tees, and the presiding oflScer, when the proper time 
arrives, announces that such will be in order, and asks 
whether the committee on such (naming the subject) is 
ready to report. Should the report not be called for, 
then the person appointed to give the report may choose 
the most suitable opportunity, and declare that the com- 
mittee is ready to report. Should a committee not . 
be ready to report when called upon, it can report the 
progress made, if any, and that more time is neces- 
sary." 

(2.) First question on the report, "When a com- 
mittee is ready to report, the one appointed to rep- 
resent them announces to the meeting that they are 
ready to submit their work to the consideration of the 
general assembly. Usually no motion is necessary to 
receive the report out of the hands of the committee, 
but should any objection be made by any one as to the 
time of receiving the report, then a motion should be 
made by some riiember ' that the report be received.^ 
The motion beinsr decided in the affirmative, the com- 
mittee is discharged ; but the subject may be recom- 
mitted to them." 

(3.) Reading of the report. At the proper time, 
the member rises in his place and informs the chair 
that he is prepared to present the report of his com- 
mittee, naming its title. The question of reception is 
determined as in the last section. If received, the 
member usually reads it and hands it and all papers 
connected therewith to the. clerk. If lengthy, however, 
it is sometimes received and the reading deferred until 
the assembly is ready to act upon it. When action is 
taken, the recommendations or resolutions and argu- 
ment may be amended, but it is usually quite sufficient 
to amend the former. The report of the chairman of 
Si, committee of the whole is made as soon as the com- 
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mittee rises. If progress is reported and leave granted 
to sit again, the time of sitting will be fixed. If leave 
is not granted, the subject comes up before the assem- 
bly in its original state. 

(4.) Minority report. The reception of a report 
from the minority of a committee is conceded rather 
as 'A, favor than as a right. This is done, though not 
strictly in order, partly out of courtesy, and partly for 
the sake of a more full development of the matter ia 
dispute. 

(5.) Amendments. That which the assembly has 
adopted a committee can not change. Neither can they 
change the subject or title of the matter referred to 
them. With these exceptions, the committee has full 
power over thermatter, and may report adversely. A. 
paper referred must be returned without being altered 
or defaced in any manner. All amendments, even 
those ordered by the assembly, must be added on a 
separate piece of paper, referring to paragraph, line, 
and word in the orisrinal, or if manv changes are made, 
they may be embodied in a new draft. An auditing 
committee to whom a financial report is referred, ma}'^, 
however, indorse a report of approval on the back of 
such financial report. 

9. THE INVESTIGATION OF OHAEOES This is sener- 

ally referred to a special or standing committee, though 
sometimes to the committee of the whole. At the 
examination, both parties may be present with counsel, 
and introduce and cross-examine witnesses. Evidence 
in order to sustain the charge need not be strong enough 
to convict in criminal proceedings. The evidence and 
proceedings should all be written down by the com- 
mittee. 

(1.) Written evidence. When this is used the 
questions and cross-examinations are to be agreed or 
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decided upon before being submitted to the distant 
witness, and the authenticity of the replies must be 
evinced by the handwriting or otherwise. 

(2.) Notice to appear. The accused should be 
served with a copy of the charges, together with a 
written notice signed bv one or more members of the 
committee, to appear at a stated meeting of the com- 
mittee, previous to which convening the investigation 
can not bearin. Fifteen davs' notice should be served 
personally, if the accused is to be found ; otherwise, 
it should be left at his usual place of abode or busi- 
ness, in some conspicuous place. Notices to attend 
should also be served the accuser and witnesses. If 
the assembly is not authorized by law to send for per- 
sons and papers, a notice to a person not a member 
should be in the form of a request. When the charges 
are amended by consent of the committee, the accused 
is entitled to an adjournment to prepare his defense. 

(3.) Report of investigation. The report should 
contain one or more resolutions as to guilt, and if the 
accused is deemed guilty, also one or more as to pen- 
alty, and it should be accompanied with the full pro- 
ceedings of the committee. If the accused or accuser 
(or witness, if a member), fails to appear after being 
duly notified, and does not render a satisfactory ex- 
cuse, he should be reported as guilty of contempt, but 
the investigatiou may take place if the means ai'e at 
hand-. 
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10. REVIEW OUTLINE — The following diagram shows 
at a glance all the points relating to the appointment 
and work of committees : 



fEind 



r Select, 
\ Standing 



.} 



f Of a part. 
\ Of the whole. 



Appointment. 



ZQ 
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Duties 



Beports 



By the president. 
By motion. 
By ballot. 
By nomination* 



PrivilegeB. - 



To consider the subject assigned, at large, or un- 
der especial directions. 

To obtain information, when directed, upon any 
matter, by inquiry, or otherwise. 

To digest and put into form, for the adoption of 
the assembly, all orders, motions, etc., which 
may be given them. 

To hold their sessions at -the time and place ap- 
pointed by the assembly. 

To transact their business just as a regular as- 
sembly. 

To change their line of procedure at any time, 
when so ordered by tlie assembly. 

To report their proceedings in full to the as- 
sembly. 

To elect their own chairman if desired. 

To select their own time and place of meeting 

when not provided. 
To note disorderly words and conduct, but not to 

take any action thereon. 
To adjourn from time to time till their work is 

accomplished. 
To take any desired action upon the assigned 

work, save changing the subject or title. 
To appoint sub-committees. 



Manner. - 



^ Matter . . 



Should be in writing. 
Sould be made by the chairman, or 
some one appointed for the purpose. 
Should be read by the one selected. 

Maybe a statement of facts or opinions 
without any specified conclusions. 

May be facts or opinions concluded 
with a i*esolution or resolutions. 

May be resolutions merely, without any 
introduction. 



SECTION VII. 



PRIVILEGED QUESTIONS. 

1. PRIVIIiEGED QUESTION DEFINED Privileged ques- 
tions are main questions which, on account of their 
immediate importance, are entitled to interrupt the pro- 
ceedings^ and receive attention first, after which the 
business suspended is resumed at the point of inter- 
ruption. 

2. NEOESSITT OF PRIVILEOED QUESTIONS The cir« 

cumstances requiring resort to the use of privileged 
questions are various : 

The assembly may desire to adjourn ; hence the 
motion to adjourn is a privileged one. 

The members may be willing to entertain a propo- 
sition, but not at the present time ; hence the neces- 
sity of a motion to lay on the table. 

They may prefer to suppress further debate on a 
subject ; thus recourse is had to the previous question. 

More time for reflection or for further information 
may be wanted ; which creates the occasion for a mo- 
tion to postpone to a certain day. 

Members may wish to have the proposition modified 
or altered, or the subject investigated ; hence the need 
of a motion to commit^ that is, to refer the matter to 
a committee. 

They may be favorable to a proposition in the main, 
but dissatisfied with certain particulars, capable of 
easy alteration in the assembly ; thus rises a motion to 
amend, 

(45) 
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They may be anxious to get rid of a proposition al- 
together, and yet not to do so in a rude or indelicate 
manner ; this is accomplished by the use of a motion 
to postpone indefinitely. 

A matter may already have been decided, and yet 
the assembly will sometimes desire to retrace its steps, 
and bring the subject before the house a second time ; 
in which event there is need of a motion to reconsider. 

There are also incidental questions, or such as arise 
incidentally, which are allowed, for the time being, to 
su))ersede the proposition under consideration, whether 
it be a privileged one or not. 

3. LIST OF PBIVIIiEGED QUESTIONS.— The questions 
mentioned in the preceding topic may be stated b» 
follow^s : 

1. Motions to adjourn. 

2. Motions to lie on the table. 

8. Motions for the previous question. 

4. Motions to postpone to a day certain. 

5. Motions to eominit. 

6. Motions to amend. 

7. Motions to postpone indeflnitelj'. 

8. Motions for the orders of the daj'. 

9. Motions concerning questions of privilege. 

10. Motions concerning questions of order. 

11. Motions for the reading of papers. 

12. Motions for the withdrawal of motions. 

13. Motions for the suspension of rules. 

14. Motions to reconsider. 

Another classification and arrangement of the pre- 
cedinsr is thus siven bv Cushinor: 

Privileged Question? : — Adjournment^ Questions of Privilege^ 
and Orders of the Day. 

Incidental Questions : — Questions of Order, Beading of Papers. 
"Withdrawal of a Motion^ Suspension of a Bule, and Amendment of 
Amendments. 

Subsidiary Questions : — Lie on the Table. 

Previous Question : — Postponement, Commitment, and Amend- 
ment. 

4. ORDER OF PEEOEDENOE — These privileged ques- 
tions have also a certain order of precedence among 
themselves, settled often bv a former rule. The order 
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prescribed in the 46th rule of the House of Represent- 
atives is that which prevails to the greatest extent in 
this country, and is, therefore, most entitled to prece- 
dence. It is as follows : 

*• When a motion is under debate, no motion shall be i-eceived, 
but to adjourn, to lay on the tahle^ for the previous question, to post- 
pone to a day certain, to commit or ameml^ to postpone indefinitely; 
which several motions shall have precedence in the oi*der in which 
they are arranged; and no motion to postpone indefinitely, being 
decided, shall be ag:iin allowed on the same day. and at the same 
sUige of the bill or proposition. A motion to strike oat the enact- 
ing words of a bill shall have precedence of a motion to amend, 
and, if earned, shall be considered equivalent to its rejection.'' 

5. THE MOTION TO ADJOUBH — ^This motion, when sim- 
ply to adjourn, or ** that the assembly do now adjuurn." 
supersedes all other questions, except fixing the time 
for next sitting. Thousrh a motion to adjourn may be 
said to be always in order, yet this must be taken with 
some limitations : 

It can not be received while a member is speaking, 
unless he consents to give way for that purpose. 

It can not be entertained while a vote, or the pro- 
cess of calling the yeas and nays is in progress. 

It can not, after beins: once nesratived, be renewed 
previous to the intervention of some other business. 

Lastly, it must be a motion to adjourn simply, with- 
out specifications of any khid — merely that the assem- 
bly -'rfo now adjourn,^^ 

A motion to adjourn thus prevails over all others, 
because otherwise, the assembly might be kept in session 
airainst its own will, and that for an indefinite time. 

(1.) A motion simply to adjourn is not debatable, 

(2.) A motion to adjourn is not amendable. As 
being entitled to supersede any pending question it 
can not be amended. The form must be, ^Hhat the 
assembly do now adjomm,^' If put so as to fix a par- 
ticular time or place, it then has no privilege over a 
pending question ; for it introduces new business, and 
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seeks some object other than mere adjournment. 
When there is no other question before the assembly^ 
the motion to adjourn can be amended like any other 
motion. 

( 3 . ) Motion to adjourn without specification of time . 
When a motion simply to adjourn is decided in the 
affirmative, the body is thereby adjourned to the next 
regular time of sitting ; or to such time if any, as has 
been appointed by previous resolution. When an as- 
sembly adjourns without the time or place of the next 
meeting stated, it is always understood tliat it will 
convene a^ain at its usual place, hour and dav of meet- 
ing, whether it has been assembling weekly, monthly, 
or semi-annually, unless previous arrangements have 
been made. In temporary and all other organizations, 
when no regular times of meeting have been adopted, 
a motion to adjourn without any time of meeting is- 
oquivalent to a motion for dissolution. 

(4.) Adjournment sine die. A motion simply to 
adjourn and a motion to adjourn sine die are really 
identical. Sine die means without day; that is with- 
out a day appointed for another meeting. The form 
to adjourn sine die^ however, is mainly employed in 
relation to bodies whereof no reassembling is con- 
templated. 

(5.) Formality to adjouim. To give efficacy to a 
motion to adjourn a formality on the part of the pre- 
siding, officer is necessary. Though a resolution to 
adjourn has been duly passed, yet there is properly no 
adjournment until the presiding officer has officially 
announced the same from the chair. 

(6.) Proposition under debate interrupted by a vote 
to adjourn. When a proposition has been interrupted 
in its course by a motion to adjourn, it is thereby re- 
moved from the body, and, if again brought up, must 
be introduced in the usual way. In most organiza- 
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tions, especial provisions are made for its appearance 
under the head of unfinished business ; others provide 
that all business intercepted by a motion to adjourn, 
sh:\ll liave the precedence at the next meeting. 

6. THE MOTION TO LAY ON THE TABLE.— While a mat- 
ter is under consideration it is sometimes deemed expe- 
dient, for the time beinsr, to discontinue the discussion » 
with a view to take up the subject at a more convenient 
season. In such case a motion is made to lay the mat- 
ter on the table. 

( 1 . ) Its rank among pi'ivileged questions. In Con- 
gress, the motion to lay on the table supersedes all 
motions, except a motion to adjourn. In most other 
deliberative assemblies it follows next to the motion to 
adjourn, a question of privilege, and a motion for the 
orders of the dav. 

(2.) The motion to lay on the table not debatahh^ 
The motion to lay on the table, decided affirmatively, 
removes the main question, with all other secondary or 
incidental questions relating thereto, until, by motion 
duly made and passed, it be the pleasure of the body 
to resume the consideration thereof. A motion to lav 
on the table, when decided negatively, leaves the pend- 
ing question wholly untouched, and its discussion is, 
therefore, immediately resumed and continued just as 
though no interruption had taken place. 

The motion to lay on the table can neither be de- 
bated nor amended. It is, therefore, often employed 
to get nd of a question altogether. 

7. THE PREVIOUS QUESTION —This motion, or ques- 
tion, is designed to arrest discussion and test imme- 
diately the sense of the assembly in respect to a sub- 
ject under debate.* 

♦This motion originated in the British Honse of Commons, and 
was designed to suppress motions which, if publicly discussed, 
might bnn^ censure upon the government, or upon individiiala 
occupying high official station. 

4 
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(1.) Its form and effect. The object of the pre- 
vious question being entirely changed since its name 
originated, it is better that the form as well as the 
name be changed. The old form, still used by many, 
'* Shall the main question be now put?" often leads 
to confusion. The modern form, hardly to be misun- 
derstood, is, ^^Shall the debate now close on the whole 
subject? ^^ or, ^'^on the question of order ^^- ^^appeal^^^ 
^^ postponement^'^ ''^ commitment ^^^ ov ^'^ amendment? ^^ 
as the case may be. A motion to close debate at a 
stated time, is an incidental question, and applies only 
to a question of order or appeal when either is pend- 
ing, as when applied to a question of lower grade it can 
not supersede the question of order or appeal. 

An affirmative decision of the previous quesion has 
the effect to bring the main question without further 
delav or debate directlv to a vote. A neofative decision 
of it, however, operates differently ; for that assumes 
that, if the main question is not now to be put (which 
is what a negative decision declares,) then that ques- 
tion is still subject to debate, just as it would have been 
had the previous question never been demanded or 
applied. 

In all deliberative assemblies in this countrv, it is 
usually taken for granted — unless otherwise ordered by 
a special rule — that a negative decision of the previous 
question leaves the main question and all amendments 
thereto, under deliberation just as it found them. 

(2.) Hie ^^ gag-lato.^^ The previous question is 
sometimes called the "gag-law," because of its unjust 
use. The effect of an affirmative decision is to pre- 
clude all further debate, and bring the main question 
ilirectly to a vote ; and in this country it is emploj-ed 
almost exclusively for the purpose of arresting unprof- 
itable discussion, and so hasteninsr a decision. 

By rendering it subservient to the purpose of cutting 
off the most necessary discussions, and thus compell 
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ing iiiembei*s to be silent, the previous question has 
often had the appellation of the *' gag-lata.^* 

(3.) Admission of the previous question. It is ob- 
vious that the use of the previous question ought to be 
under some limitations greater than that which is cus- 
tomary in case of other motions. As the custom is 
now, the previous question can be admitted only when 
demanded by a majority of the members present. In 
^11 deliberative bodies, therefore, the number at whose 
call it may be admitted, ought to be fixed by a 
special rule.* 

(4.) Hank of the previous question. It has the 
same rank as the motion to postpone, the motion to 
commit, and the motion to amend. It can not, there- 
fore, if first put, be superseded by any one of these. 

It yields the precedence, however, to a motion to 
adjourn, to lay on the table, to a motion respecting the 
rights and privileges of the members, or of the as- 
sembly at large, or to a motion for the orders of the 
<lav. 

(5.) Motion for previous question not debatable. 
Neither debate nor amendment is allowable on a motion 
for the previous question. All questions of order, also, 
arising incidentally thereon, must be decided without 
discussion, whether appeal be had from the chair or not. 

8 THE MOTIOT TO POBTPOHE ^The object of this 

motion is: Either to defer the consideration of a 
pending proposition till a more convenient season ; 
or, to get rid of it altogether without coming directly 
to a vote upon it. It is either for a specified time, or 
for a period indefinite. 

••'When first recognized by the House of Representatives 
(Apnl 7th, 17S9.) it could be introduced by a call from five mem- 
bers. It was afterwards (December 23d, 1811,) resolved, as in the 
ease of a call for the yeas and nays, that one-fifth of the members 
present should be necessarv to a call for the previous question. 
This continued to be the rule till February, 1S40." At that time 
was made the change as now prevaUs. 
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( 1. ) Its rank among privileged questions. It holds 
the same rank with the previous question, the motion 
to commit; and the motion to amend, and can not bv 
any of these be superseded, unless it be lost ; in which 
case the pending proposition is subject to the applica- 
tion of these co-ordinate motions. 

(2.) Interrupted proposition. A proposion which 
has been interrupted by the passage of a motion to 
postpone is removed from before the assembly, with 
all matters pertaining to it. 

(3.) Motion to postpone may be amended If a 
motion is offered to postpone to a specified time, it 
may be amended by substituting a different time. 

(4.) Aim of motion for indefinite postponement. 
Its object is to get rid of a proposition altogether with- 
out coming directly to a vote upon it ; for, when de- 
cided affirmatively, the effect is to quash the propo- 
sition entirely. It is generally held to be incapable, 
either of debate or of amendment. 

If a motion to postpone is decided in the negative, 
the result tas no effect upon the pending proposition ; 
which is then to be treated in all respects as if no such 
motion had been made. 

9. THE MOTION TO COMMIT If the matter of a pro-^ 

position meets the approval of the assembly and its 
form is objectionable, it is usual to refer the subject to 
a committee. The matter goes properly to a standing 
committee ; if there be none a select committee is 
raised for that purpose. 

(1.) How submitted. The assembly may raise a 
select committee for any given subject, though there 
already be a standing committee. If there be any 
doubt or hesitancv in the matter, then the motion to 
refer to the standing committee should be first sub- 
mitted to a vote of the assembly. 
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(2.) Motion to commit subject to amendment. It 
may be amended by substituting one committee for 
another; by increasing or lessening the number of 
members proposed ; or by adding instructions regard- 
ing the subject committed. 

(3.) The motion to commit is debatable. 

(4.) Rank of motion to commits It has the same 
rank as the previous question and the motion to post- 
pone, and can not, therefore, be superseded by either 
of them. It lias the precedence, however, over a 
motion to amend. 

(5.) Effect of an affirmative decision of a motion 
to commit. The motion to commit, with an affirma- 
tive decision, removes the subject under consideration 
from before the meeting ; if decided negatively, how- 
ever, the subject remains before the assembly, and 
may then, if desirable, be subjected to the operation 
of the previous question, the motion to postpone, or 
to amend. 

10. MOTIONS TO AMEND These are the most com- 
plicated of all the privileged questions. The prime 
object of the motion to amend is to change the ques- 
tion before the meeting so that it will be in the best 
possible shape before it comes to vote, and hence may 
meet the wishes of the members. 

( 1 . ) Primary and legitimate use of motion to amend. 
As the term implies, it is so to correct or improve the 
forai, or statement of a proposition as to aid it in 
reaching the object which it aims to accomplish. A 
motion to amend, therefore, is properly an act friendly 
to the proposition to be amended. A proposition once 
moved, seconded, and stated from the chair, is the 
property of the assembly, and can be so amended as 
to make it more truly answerable to its object, or alto- 
gether turned away from its original purpose, and 
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rendered subservient to objects entirely different. A 
proposition is thus so frequently altered by *^ motions 
to amend" that its original friends are compelled 
finally to vote asfainst it in its amended shape. Motions 
to amend are, therefore, often made to work the defeat 
of a proposition. Often, where no special rule exists 
to the contrary, matters utterly incompatible with 
the proposition under consideration, are engrossed 
upon it, and, in some cases, everything of the original 
motion, after the initiatory words, '^Resolved that^^* 
is struck out, and a proposition entirely different added. 

(2.) Limit to amendments. To prevent improper 
use of motions to amend, scmie deliberative bodies have- 
established rules on the subject, which are absolutely 
necessary. In the United States House of Representa- 
tives the rule is, that " no motion or proposition on a 
subject different from that under consideration shall be 
admitted under color of an amendment. No bill or 
resolution shall at any time be amended by annexing" 
thereto, or incorporating therewith, any other bill or 
resolution pending before the House." 

( 3. ) The three ways in which amendments are made. 

First — ^By the insertion or addition of words or sen- 
tences. 

Second — By the removal or striking out of words or 
sentences. 

Third — Bv the strikins: out of some words or sen- 
tences and the insertion of others in their stead. 

When a proposition consists of several parts, para- 
graphs, or sections, or is expressed in a series of reso- 
lutions, the ])roper order of proceeding is to begin with 
the first, and amend, if necessary, each of the parts, 
paragraphs, sections, or resolutions in order. 

(4.) Amendment to amendment. The amendment 
which is offered to the amendment should be put in the 
best possible shape before it is proposed, so that an 
amendment on it may not be necessary ; but, if some 
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one or more members desire it to be chansced in some 
way, they should, before the vote is taken, state their 
intentious of modifying the amendment, and how it 
shall be amended, provided it is rejected in its present 
form ; they should then do all in their power to defeat 
the proposed amendment, and, if successful ^ they then 
make the desired alterations, and move it again as a 
new motion. 

( 5 . ) Limit to amendment of amendment. It is quite 
in order to amend an amendment to an amendment ; 
but here the process must terminate, an amendment of 
an amendment to an amendment beincr whoUv inadmis- 
sible. Amendments heaped upon amendments do not 
facilitate the business of the assemblv ; on the con- 
trarv, thev would result in verv serious embarrassment. 
Well established usage, therefore, forbids the process 
of amending beyond an amendment to an amendment. 

However, whenever an amendment to an amendment 
seems itself to require amendment, the object desired 
can, nevertheless, be easily obtained by first rejecting 
the amendment to the amendment, and then, after 
amending it in the manner required, offering it again 
in its altered form as an amendment to the first amend- 
ment. 

(6.) A received amendment not subject to alteration. 
If it has been voted to receive as an amendment a sriven 
clause or paragraph, it is not in order thereafter to 
amend this amendment; and, if it has been agreed in 
like manner, not to strike out certain words, those words 
can not afterwards be amended : the vote not to strike 
out beino: in effect a vote to retain them, as thev stand. 
Also, that which has once been disapproved by a vote 
of the bodv can not be ao^ain moved in that form as an 
amendment. 

(7.) Amending motions by striking out certain oj 
its parts. Anything stricken from a question can not 
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be moved to be put back, nor can any part of it, unless 
it be in connection with other matter, and made a new 
proposition. A motion to strike out anything, decided 
in the negative, is equivalent to a motion adopting the 
same thing; hence, the matter, if amended, must be 
done so before the vote. A motion to strike out mav 
be amended bv a motion to strike out something from 
it, which is equivalent to leaving the last named mat- 
ter in the original motion. 

( 8 . ) Amending by Htriking out and inserting. This 
consists in moving that certain parts of the proposition 
be stricken out, and certain other words inserted. 
When any member requests, or the body expresses 
through a vote its desire that the motion be divided 
when put to vote, the president acts according to the 
request, and puts first the question of striking out ; if 
decided in the affirmative, he then puts the question of 
inserting. 

(9.) Amendments in conflict. It is not in order to 
propose an amendment which is inconsistent with one 
already adopted. It is not, however, competent for 
the presiding officer to suppress it, as being contrarj' 
to order ; for, were he allowed to bring questions of 
consistency like this within the rules of order, he 
might often usurp a negative on important modifica- 
tions, and defeat instead of subserving the will of the 
assemblv. 

(10.) Mode of stating a motion to amend. First, 
read the whole passage to be amended ; second, the 
words proposed to be struck out, or those proposed to 
be inserted, or the words proposed to be struck out 
and those offered as a substitute, as the case may be ; 
third, the whole passage as it will stand when amended. 

(11.) Order of putting amendments to vote. An 
amendment before the main question, and in like man- 
ner, an amendment to an amendment must take the 
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precedence. In the event of there being several pro- 
posed amendments to an amendment, they should be 
put to the vote in the order in which they are moved, 
for the sake of fitness. 

( 12. ) Form of the question on a motion to strike out. 
In this country the form of the question always is, 
** Shall the words be stricken out?" 

(13.) Rank of motion to amend. A motion to 
amend holds the same rank with the previous question 
iind indefinite postponement ; consequently, that which 
is first moved must be first put. 

( 14. ) By what liable to be superseded. The motion 
to amend is liable to be superseded by a motion to sus- 
pend to a day certain ; so that amendment and post- 
ponement being in competition, the motion to postpone 
takes precedence. A motion to amend may also be 
superseded by a motion to commit ; so that the latter 
motion being offered while an amendment is under dis- 
cussion, it must be put to the vote first. 

U. DIVISIOir OF A QUESTIOir There are several 

changes, in the nature of amendments, that can be 
wrought, by motion, upon propositions: 

( 1 . ) Dividing a question. When a motion embraces 
several parts, each of which forms substantially a sepa- 
rate proposition, the resolution of it into distinct motions 
or questions is called dividing the question. 

(2.) Advantage of such division. It affords the 
assembly an opportunity to receive or to reject what part 
it thinks proper, and to do so without embarrassment. 

(3.) How effected. The division of a question is 
effected by an order of the assembly, obtained upon 
motion introduced in the usual way ; and when divided, 
the several divisions or propositions into which it has 
been resolved, must be voted upon and decided in the 
order in which they stand. 
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(4. ) Character of motion to divide. It should state 
particularly the manner in which it proposes to make 
the division. It is subject to precisely the same rules 
of amendment as anv other motion. 

ml 

(5.) Addition or union of the parts of a question. 
A motion that embraces in form two propositions, while 
in substance there is really but one, it is expedient to 
add or unite the separate propositions, so as to present 
the whole matter to the assembly as a single question. 

(6.) Mode and process of effecting such union. 
This union may be effected either by voting down one 
of the propositions, and then incorporating its sub- 
stance with the other, or by referring the w^hole mat- 
ter to a committee, with instructions to put the two 
propositions in the form of a single question or motion 

Whenever it is deemed expedient to transpose a 
clause, paragraph, or section, there should be a motion 
to remove it from the place where it is, and another to 
insert it in the place preferred. 

12. THE FILLING OP BLAUKS There are especial reg- 
ulations for this in almost every organization and no 
uniformity has been practiced. Motions may be made 
to fill a blank with a time or a number, and each motion 
put to vote before another is made ; or several may be 
made, and all be pending before any come to the vote. 
''In filling up blanks, the largest sums and longest 
time shall be put first." 

13. 0EDEK8 OP THE DAT — When the consideration of 
a subject or subjects has been assigned for some par- 
ticular day, the matter so arranged is called the order 
or the orders of the day, and is a putting aside of the 
general rule as to business. 

(1.) As to the particular hour specified. Should 
the subject be assigned some particular hour for its 
hearing, then a motion for the order of the day is no 
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privileged question until thiit iiour arrives. When no 
particular liour is mentioned the entire day is under- 
stood. 

(2.) Rank. It commonly takes precedence of all 
other business, except a motion to adjourn, or a question 
of privilege. 

(3.) N^ot proper to call up one particular order to 
exclusion of the rest. When several orders or subjects 
have been assii^ned for the same dav, the motion for 
the orders of the day can not be used to call up one of 
them in particular to the exclusion of the others. The 
motions must be for the orders of the dav collectivelv. 

If, among several orders of the day, one is named 
for a particular hour, the rest may be acted o\\ in due 
succession, as they stand upon the record, till that 
hour arrives ; when the subject appropriate to it must 
come up next in order. The order for that particular 
hour is first considered, and the rest follow as they 
stand on the record. i 

(4.) When decided in the negative. The pending 
question is thereby entitled to be first considered, and 
decided upon. 

(5.) N^o motion while me7nher is speaking. A mo- 
tion for the orders of the dav can not be made then, 
because it is a breach of order to interrupt him, unless 
by a call to order. 

(6.) Question superseded by a motion jor the orders 
of the day. In this case, the question is removed en- 
tirely from before the assembly, and, if renewed, must 
be brouijht up anew in the ordinarv wiiv. 

(7.) If not acted upon on day appointed. In that 
event, orders of the dav are made of no effect. 

In case of a special rule, orders for a given day, when 
not disposed of on the day appointed, may have pre- 
cedence on every day thereafter, till finally decided 
upon. 
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(8.) Orders of the day may be discharged at any 
time 9 and a new order made for a different day. 

14. QTIESTIOlilS OP PEIVILEGE These involve the 

rights and privileges of individual members, or of the 
whole body taken collectively : as where a dispute arises 
respecting the presence of persons not belonging to the 
body, or where a quarrel takes place between members 
themselves. 

( 1 . ) Rank of questions of privilege. They prevail 
for the time over all other propositions, except a mo- 
tion to adjourn. 

(2. ) A proposition superseded by a question of priv- 
ilege. In this event, the proposition is regarded as 
still pending, and must be taken up again just where 
it was left off. 

15. QUESTIOirS OF OEDER,— In any case of a breach of 
the rules a member has the right to rise to the point of 
order, and insist upon its being duly enforced. A 
difference of opinion, however, may exist as to whether 
a rule has been violated or not ; the question, which is 
thence called a question of order, must be determined 
before the application of the rule can be insisted upon. 

( 1 . ) Appeal. If the decision of the chair be deemed 
unsatisfactory, it is competent for any member to 
appeal from that decision, and demand a vote of the 
house on the matter. 

The question is stated usually in this form : ^^ Shall 
the decision of the chair be sustainedT^ or, ^^ Shall 
the decision of the chair stand as the decision of the 
assembly T^ 

(2.) Motion on an appeal is debatable. It is in all 
repects to be treated like any other question ; and, 
what is altoffether against order in other cases, the 
presiding officer is permitted to participate in the 
debate. 
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(3.) Effect upon a proposition. The decision of a 
question of order sometimes disposes of the question 
out of which it arose ; but, with this exception, a pend- 
ing proposition remains wholly unaffected by the intro- 
duction and decision of a question of order, and the 
consideration of it is to be resumed just at the point 
where it was interrupted. 

16. MOTIOirS POB THE READING OP PAPERS No mem- 
ber can be compelled to vote upon a paper until it has 
been once read, and by vote or unanimous consent it 
may be read as often as needful for the information of 
a member. To refer to written notes in addressinir an 
assembly is admissible, but the reading of a member's 
speech, or of any other paper referring to the subject 
under consideration, can be permitted only by vote or 
unanimous consent. This is manifestly a VGvy proper 
limitation : for without it such delav and embarrass- 
ment would often ensue as to prevent the transaction 
of the most important business. 

(1.) Objections to reading of a paper. If the aim 
clearly is to shed light upon the subject, and so conduce 
to a more intelligent disposition of it, the paper is or- 
dinarily read, under the direction of the presiding 
oflScer, without the least objection. But, when the 
purpose of the proposed reading is obviously to create 
delay, or where, for any reason, it seems likely to 
operate as an abuse of the time and patience of the 
assembly, it is generally met with a most decided 
negative. 

17. MOTIOHPOR THE WITHDRAWAL OP MOTIOH A mo- 

tion which has been officially stated to the assembly is 
in possession of th{^t body, subject to whatever action 
may be taken concerning it. Every member then has 
a full right and interest in it. For manv reasons, 
however, a mover sometimes desires to withdraw his 
proposition : he may wish either to modify it, or not 
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to have it come to vote at all. Before the motion is 
seconded, he can withdraw it, for it is his own, and no 
one else has any right therein ; also, after the second, 
and before the statement by the presiding officer, he 
can take it back, for then he and the second alone are 
interested ; the second may object, but these two must 
settle the difficulty between themselves, for the as- 
seniblv has nothins: to do with the matter. As soon, 
however, as it is stated from the chair, he can not 
withdraw it without the consent of the house. If the 
motion for a withdrawal is negatived, the matter must 
be treated just as if no motion to withdraw had been 
proposed. 

18. MOTIOir POB THE SUSPENSIOIT OP BULES To sus- 
pend the rules requires a unanimous vote or consent. 
It may be general in its effects, or for a special purpose. 

The form is, ''To suspend the rules which interfere 
with," etc., or it is better to designate the rule or 
rules. It can not be amended. 

The action of a constitution or laws can not be sus- 
pended, neither can a parliamentary principle. The 
suspension of a rule brings the parliamentary law into 
action. 

The rules being suspended for the purpose of allow- 
ing a proposition to be introduced, it can not be mod- 
ified before being: submitted. 

A rule being violated, any member may require its 
enforcement. It is then too late to alter or suspend it; 

( 1. ) How carried. If there be no standing rule, or 
bv-law to the contrary, a motion to suspend, like any 
other motion, is carried by a vote of the majority. 
But, in most deliberative bodies, there is an established 
rule on the subject, whereby a motion to suspend, in 
order to be successful, must have ^ fixed number of 
votes ; as two-thirds or three-fourths. 

19. MOTIOir TO BEOOirSIDEK — By such a moti<m, a 
decision found to be erroneous mav be reviewed and 
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revised, and the embarrassments resulting from a rigid 
adherence to a vote once <riven are avoided. 

(1.) liestt'ictions to motion to reconsider. In gen- 
eral application, it is subject to the following restric- 
tions. A motion can not be reconsidered: 

(a) If lost, and subject to renewal. 

(6) If adopted, and subject to repeal. 

(c) If it is a contract entered into. 

(rf) If it has been reconsidered under a vote. 

(e) If a prior motion to reconsider it has been en- 
tertained and not withdrawn. If on reconsideration, a 
motion is materially changed, it becomes practically 
ii new question and may be again reconsidered. 

(/) If the yeas and nays were called, unless moved 
by a person who voted on the prevailing side. 

(^g) If it is an incidental* or resultant* question. 

(2.) When decided in the affirmative. Should a 
motion to reconsider prevail, the position of the sub- 
ject, to which it refers, is exactly what it was before 
the decision which made the reconsideraticni neces- 
sary. It may, therefore, be resumed at that point, 
and disposed of according to the pleasure of the 
iissemblv. 

( 3. ) Whether or not a privileged motion. Wherever 
the time within which a motion to reconsider is fixed 
by special rule, it should have the precedence. But 
where no limitation of time is fixed by rule, that motion 
has no privilege over a pending question, and is liable 
itself to be superseded by a ])rivileged motion. 

(4.) Motion to reconsider is debatable. It is not 
allowable, however, in such debate to go into the 
merits of the main question. The frequent disregard 
of this important distinction has led many to hold that 
the motion to reconsider is itself undebatable. 



♦Incidental questions arise from the condition of otiier questions. 
Hesultant quei^tions arise from amendments between two houses. 
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20. OUTLINE REVIEW — Management of a motion^ 
The following diagram gives a general outline of the 
mana^rement of a motion: 



i 

.9 

eo 
P4 



Obtaining the floor, [ ^^ addressing the chair, 
y *^ J* ^"^^y receiving the response. 

Making the motion^ verbally or in writing. 
Seconding the motion, 
' Stating the motion to assembly by president. < ^^^r^ 

liemarks and discussion, 

T'^.^.sw. ,x« #!.« ^....o*,-. « / By acclamation, or bv ballot, or by 
\ otmg on the question, | ^ ^^^ '^^^ ^ ^^^^^ ^ 

Announcing result of vote. 



21. OUTLINE BEVIEW Order of privileged questions. 

The diagram below shows the order in which privileged 
questions have precedence : 

p . .^ , r Motion for adjonrnment, 
rnvuegea J Motions as to privileges of members, 
proper. j^ Motions for orders of the day. 



i 



'Motion to lay on the; table. 



Subsidiary. 



'Motions for previous' 

question. 
Motion to postpone to 

a day certain. 
Motion to commit. 
Motion to amend. 



[a. Prev. ques. and 
Postpone. 
Commit. 
Amend. 

6. Postpone and 
Previous ques. 
Commit. 
Amend. 

c. Commit and 
Previous ques. 
Postpone. 
Amend. 



Inoidental. 



d. Amend and 
Previous ques. 
Postpone. 
Commit. 
Motion to postpone indefinitely. 

' Motions concerning questions of order. 

Motion for reading of papers. 
- Motion for the withdrawal of a motion. 

Motion for suspension of rules. 

Motion to amend an amendment. 



SECTION VIIL 



ORDER OF BUSINESS. 

1. THE QUOEUM — ** In every deliberative organiza- 
tion a certain number of the members must be present 
before it will be m ordei* to transact any business. 
This number thus required to be present is called a 
quorum. Where there are no especial regulations to the 
contrary, a quorum consists of a majority of the mem- 
bers of the ororanization ; but, it is verv common and 
better for especial enactments to be taken, making a 
third or a fourth or ten of the members the number to 
form the quorum for ordinary business, and a much 
s^reater number for the changins: of a rule, or such 
measures." 

2. OEDEE OF EXEEOISES.— The following is appropri- 
ate for many societies : 

(1.) Roll of officers and pro tern, appointments. 

(2.) Beading and approving journal. 

(3.) Election to membership. 

(4.) Propositions for membership. (Usually acted on at a failure 
meeting). 

(5.) Beports of officers and committees. 

(6.) Special orders (including elections) . 

(7.) Unfinished business 

(8.) Communications and new business. 

A standinfi: rule, or order of business affords several 
important advantages : It saves time ; it secures to 
each topic its proper place; and, therefore, prevents 
disputes about precedency, and so facilitates the trans- 

5 (65) 
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action of business. A rule fixing the order of business, 
like , any other rule, may, upon proper occasion, of 
course, be suspended. 

3. THE CALL TO OEDER,— The presiding officer taking 
the chair, announces that ''the members will please 
come to order. ^^ The members seat themselves and 
give attention to the president, who, guided by the 
order of exercises, announces to the meeting that such 
and such things are in order. 

4. GALLING THE BOLL OF OPFIOEES ^Members pres- 
ent respond, and the recording secretary notes the fact, 
also marks absentees. In large assemblies, and where 
many should come into the room after the meeting 
had progressed somewhat, it is customary to call the 
roll again just before adjournment, so that every mem- 
ber present can be credited with his attendance. 

5. EEADINO Affl) APPEOVING JOUENAL. — After the 
reading of the minutes, it is customary for a formal 
motion of approval to be made and submitted ; but 
such formal action does not appear to be necessary, 
unless some error is detected in them. Therefore, 
where no mistake is discovered, it is quite sufficient for 
the presiding officer to say in substance: ''What is 
the pleasure of the meeting in regard to the minutes 
which have just been read? If there be no objections^ 
they will be considered as approved.^ ^ Should there 
be no objections, he simply adds: "The minutes^ 
then , stand approved. ' ' 

( 1 . ) Error in minutes. * When an error is detected 
in the minutes, a motion is made to correct, and the 
correction being made, the presiding officer, in sub- 



♦The minutes should, properly, contain account of nothing be- 
yond the acts of the body — what they do by motions, orders, or 
resolutions. 
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mittino^ the question says: '^ Shall the minutes^ as 
corrected y be approved f If decided in the affirma- 
tive, he simply announces the result. 

6. SPEOIMEN JOUBNAL EKTEIES, — Proceedings of a 
mtting. Following is iriven a sample of a common 
form for minutes of a debatins: club : 

January 10, 1884. 

Society met pursuant to adjournment, and was called to order 
by the chairman, Mr. Hamilton. The roll was called and all re- 
sponded, except Miss Fanny Jones. ITie minutes of previous 
meeting were read and approved as read. Under miscellaneous 
business, oa motion of Mr. Gray, fifty dollars of the society's 
funds were voted to procure books as additions to the library; a 
committee of three, viz., George Jennings, Mary Smith and Harry 
Williams, was appointed with instructions to examine and report 
as to the condition of the society's libraiy, and the books and 
other things most needed. No untinished business. The com- 
mittee on procuring a room for the society's better convenience, 
reported progress. 

After a spirited discussion, the following resolution was adopted : 
^^ Whereas^ We believe that a higher law than that of force or 
threat can be sustained in all our schools: Resolved^ therefore^ 
That all corporal punishment be abolished from them." Criticisms 
were given. Philip Sidney was elected president and Miss Sallie 
Frazier, secretary, for the next meeting. Programme was ar- 
ranged, after which, on motion of Mr. Elfls, the society adjourned. 

J. A. HAMILTON, President. 
Walter Brown, Secretary. 

( 1 . ) Criticisms of the minutes. 

Chair. — You have heard the minutes. Are there any objec- 
tions? 

Mr. Ross. — Mr. Chairman, I detect one or two slight eiTors in 
the journal; the date is wrong; it should be the 11th; and Fanny 
Jones should be Ella Brown. I move the corrections be made. 

Mr. Hunt.— I second the motion. 

Chair. — You have heard the motion to correct the minutes. 
Ai-e you ready for the question? 

Members. — Question ! 

Chair. — Those favoring the motion, say aye! (They vote.) 
Those opposed, say no! It is carried unanimously. Any further 
objections? (None.) The minutes now stand adopted. 

7. nrTEODUOTIOir op PBTITIOirS, MEM0KIAL8, ETO.— 
A petition should be signed unless the petitioner is 
present. The member presenting it should state briefly 
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its nature, and be able to assure the assembly, if re- 
quired, that its language is not disrespectful. He or 
any other member may then move to receive it. If 
received, the member sends or takes it to the clerk, 
who proceeds to read it. If the motion to receive is 
tabled (Topic 6, Section VII.), the petition is retained 
by the member offering it. Communications intrusted 
to members, or directed to the clerk or president, may 
be presented in a similar manner. 

A petition or other communication should always be 
presented by a member specially intrusted with that 
service by the parties from whom it emanates, or by 
others immediately interested in its contents. Letters 
and other ordinary communications, however, are 
usually handed to the president, and by him or by the 
secretary read without further formality. 

( 1 . ) Further action upon petitions^ etc. If received 
and duly read, the presiding officer asks what order 
shall be taken upon it; whereupon, a motion for that 
purpose being made, it is either acted upon immedi- 
ately, or set for a particular time, or referred to a com- 
mittee or else postponed indetinitely. 

8. BEPOBTS FEOM OOMMITTEES — Commencing with 
first on the list, the presiding officer asks: "/« the 
committee on (naming the subject) ready to report? ^^ 
The chairman of that committee or his substitute then 
rises, and, if prepared to report, says: "7%6 com- 
mittee^ Mr. President, to whom was referred the sub- 
ject (naming it) have had the matter under considera- 
tion, and have intrusted me to deliver a report, which 
is ready to be presented whenever the assembly is pleased 
to receive it.^* 

Unless some objection to receiving the report is 
raised, or unless it is deemed expedient to fix some 
other time for receiving it, no motion to receive it is 
necessary. 
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After being received, the report and all other papers 
connected with it, are put in charge of the secretary ; 
the president then asks : " What order shall be taken 
on the report which has just been readT^ This ques- 
tion elicits, of course, from members motions, either 
to accept, or adopt, to amend,* to recommit, or to 
make any other regular disposition of it whatever. 

( 1 . ) Effect of motion to accept or adopt. The paper 
thereby becomes the statement, or sentiment of the 
assemiily itself ; for the acts and judgments of the 
committee, when once adopted in due form, are, by 
that circumstance, made the acts and judgments of the 
body, under whose orders they undertook the consid- 
eration of the subject. 

( 2. ) Acceptance of report and resolutions separately. 
It is in order to move the acceptance of a report and 
the adoption of the resolutions thereto appended, sep- 
arately. It is, in fact, better to accept the report by 
a regular motion to that effect, and then adopt the res- 
olutions, if satisfactory, by a separate vote. In the 
recommendations of a committee we have a direct ex- 
pression of the conclusions to which they have been led, 
and therefore a distinct motion to adopt these. 

(3.) Hie terms "Accept" ancZ ''Adopt." When 
applied generally to a report or other document sub- 
mitted to a deliberative body, these terms are usually 
understood to denote the same thins: ; " but a more 
discriminating usage confines the term ' adopt* to that 
act by which the assembly directly and distinctly take, 
and treat as their own the resolutions or recommenda- 
tions of a report, or other like document ; while the 
term 'accept* is employed in relation to papers con- 
taining statements of fact, arguments, or reasonings, 
out of which conclusions are to be educed." 

♦It is. however, a (lis])nted point, whether or not the report of 
•a committee can be amended by the assembly. 
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(4.) Report referred for alteration. When the 
port of a committee embraces merely a paper with 
amendments, the chairman of the committee reads the 
amendments, explains the reasons of the alterations, 
if necessary, and so exhibits, in order throughout, all 
the changes proposed. 

When taken up for consideration the amendments 
only are read by the secretary. The president then 
reads each in course, and submits them successively 
to vote. 

9. OITEE OF OTHEE AMENDMEHTS — It is not allow- 
able for members to offer other amendments while en- 
gaged in disposing of amendments proposed by the= 
committee, except an amendment to an amendment. 

( 1 . ) Opportunity for amendments. Before putting^ 
the question on the whole paper, the president waits a 
moment to hear other amendments, which are then in 
order. 

10. TIME FOE MINORITY EEPOBT — Strictly speaking,, 
there can be no such thing as a foi'mal report from the 
minoritv, and, if anv member desire such, he must act 
as an individual. It is sometimes, however, permitted, 
more as an act of courtesy than anything else, that the 
minority report* may accompany the proper one as the 
opinions of the minority : in order to be adopted, it 
must be moved as an amendment to the repoil, when 
that is up for a hearing. 

11. WHEHHO REFOBT OAH BE MADE — If, for any cause, 
a committee find it inexpedient or impracticable to 
render a report, the chairman, or some other member of 
that committee, should rise, and after making: a state- 
ment of the case, move that the committee be dis- 
charged from further consideration of the subject. 

12. DOCUMENT OF 8EYEBAL PBOPOSITIONS.— In con- 
sidering a paper consisting of several distinct propo- 
sitions, or of a series of resolutions, the entire paper 
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should first be read by the secretary. It is best to 
begin at the beginning, and go regularly through by 
paragraphs or resolutions. The paper is thus sub- 
mitted, amended or unamended, to a vote of the 
assembly on its final adoption. 

13. PREAMBLE LAST — The preamble should be re- 
served till the resolutions have been disposed of be- 
cause in the event of their beino^ amended, it misrht 
require alteration to render it appropriate, or should 
the resolutions be negatived it would fall to the ground 
altogether. 

14. OHLT OBE MAIN SUBJEOT AT A TIME But there 

may be pending at the same time a number of inci- 
dental, or subsidiary questions. (See Topic 3, Priv- 
ileged Questions, Section VI.) 

16. OUTLINE REVIEW.— The following outline exhibits 
an order of business suited to an- ordinary debating 
societv : 

( 1. The call to order. 

2. Calliug the roll of members. 

(Bead, 

3. Minutes of previous meeting. •! Correct. 

[Adopt, 

4. Miscellaneous business. 

5. Unfinished business. 

6. Keport of cominittees. 

7. Conimuuications. 

( Debate. 

8. Orders of the day. -j Declamations, 

( Essay Sf etc, 

9. Critic's report. 

10. General and mutual criticisms. 

11. Election of officers. 

12. Arranging of programme for next meeting. 

13. Adjournment. 
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ORDER OF DEPATE. 

1. WHEN IN OSDEB TO BISE AND SFEAE.— It is never 
in order to rise and speak on a motion or proposition, 
until it has been moved, seconded, and stiated from the 
chair. 

2. WHEN THE PEE8IDENT MAY DEBATE,— The presid- 
ing officer is not allowed to take part in the debates, 
except in cases growing out of his official position. 

He may explain points of order ; he may give infor- 
mation of facts bearing upon the business under delib- 
eration ; and, in the event of an appeal from his decis- 
ion on questions of order, be free to engage in any 
debate thereupon ; and he is entitled to be heard even 
before a member who may be already on the floor. 

3. EIGHTS OF THE PLX)OB.— A member that once fairly 
gets the floor is entitled to be heard, and can not be 
interrupted by a call for adjournment, or for the orders 
of the day, or for the question. 

In case of dispute, or of conflicting claims to the 
floor, the presiding officer is to grant the precedence to 
him whose voice is first heard. It is competent, how- 
over, for any member to question this decision, and to 
ask a vote thereupon. 

4. INTEBBirFnN& A 8PEAEEB — It is allowable for a 
member to interrupt a speaker in order to make an 
explanation. 

(72; 
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Sometimes, in order to hasten the decision of a ques- 
tion, some member will call out question! question/ 
«ven while a speaker is on the floor. This is regarded 
as extremely rude, though often resorted to in order 
to get rid of a tiresome speaker. A tedious or offen- 
sive speaker, though his right to proceed is not ques- 
tioned, is fi^enerallv made, bv certain indications of im- 
patience in the audience, to see the propriety of clos- 
ing his speech. 

A speaker who temporarily yields the floor in favor 
of another, is generally permitted, immediately after 
the interruption, to resume his ren^arks. 

6. WHOM TO ADDKE88 — A person purposing to speak 
is expected to rise in his place, with head uncovered, 
and address himself, inform^ directly to the presiding 
officer, saying: "il/r. President,'^ ^^Mr. Ghairman^^^ 
as the case may be. The presiding officer, by address- 
ing the speaker by name, thus introduces him, and 
^ves him the floor. 

6. HOW TO DESIGNATE OTHER MEHBEBS;— It is not in 
order, nor in good taste, for a speaker to designate 
other members by their names, The proper express 
ions are something like the following : " The speaker 
who has just taken his seat^^' or ^^The^ member on 
the other side of the house,' ^ or '«2%e last speaker 
but one.*' 

7. BESTfilOTIOlirS OF A SPEAKER — He is not to use 
harsh, reviling, or discourteous words of any kind in 
relation to others engaged in the debate ; the proper 
subject of criticism and reprobation being principles 
and measures, not the characters and motives of those 
who advocate them. 

He may offer and support a motion to rescind any 
act or resolution, and in so doins:, indulore in the Ian- 
guage of invectives or reprobation, so long as he does 
not violate the rules of debate. 
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When a speaker uses language abusive or insulting^ 
he is usually interrupted by members calling him Ui 
order. The aggrieved party may either repeat or re- 
duce to writing the exact words complained of, so that 
thev may be recorded bv the secretarv, if so demanded. 
If the speaker denies that he used the objectionable 
words, the judgment of the assembly is taken by a vote. 
Before taking the question, however, the assembly can- 
so amend or alter the words taken down, as to bring- 
them nearer to what, in their judgment, the offending^ 
member actually did say. 

If an explanation be deemed satisfactory, or an apol- 
ogy be acceptable, the speaker is permitted to go on 
with his speech. 

The complaint against a member for using disorderly 
or offensive words must be entered, if at all, at the 
time the offense is given. 

8. OPEHnrS AND 0L08IN& THE DEBATE The mover 

of the proposition, on the affirmative side of the ques- 
tion, is to open the debate. The speakers generally 
follow in turn, according to a pre-arranged programme, 
erne upon the affirmative, then one upon the negative, 
and so on. 

(1.) Privilege granted the speaker opening. The 
speaker opening the discussion has the privilege of 
closing it. This is upon the ground that, since the 
opening speech has the least advantages, and the argu- 
ments then advanced are open to objections and criti- 
cism by those that follow, it is just that this speaker 
should be granted a chance to reply. His time for 
this second speech is, however, usually shorter than 
others. 
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DEBATES IN OUTLINE. 

The outlines here given are to serve merely as hint% 
and suggestions — more as the sources of arguments than 
as arguments themselves. That which one thinks out 
himself, though often thought of by others, is, for all 
the purposes of mental training, far more valuable 
than the most brilliant aroruments, if merelv borrowed 
from others. 

The following synoptical outlines, taken from Mc- 
Elligott's American Debater, are thought to be useful 
and practical : 

Ought Emulation in Schools to be Encouragedf 

First Speaker. {Affirmative,) — People never put forth their 
best efforts without the stimuhis of rivaliy. There must be some- 
tbin^ to be gained, as also something to be lost, or all energy will 
be paralyzed. This is the experience of mankind, and it ought to 
have weight in our decision. 

Second Speaker. {Negative.) — Emulation is the parent of an- 
tipathy. Its presence in schools is fraught with mischief. It 
defeats all attempts at cultivating the spirit of brotherhood, because 
it virtually sets one against another. 

Third Speaker. {Affirmative.) — Rivalry, in a school, is not 
necessarily bitter and vindictive. It must be generous. It must 
be regarded and used as a healthful incentive. It may be per- 
verted, but this should not lead to its entire disuse. 

Fourth Speaker. {Negative.) — All rivalry pre-supposes that 
some must be beaten. Few only can be rewarded as victors; the 
many must suffer, however diligent or otherwise deserving, the 
mortifications of open defeat. 

(75) 
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Fifth Speaker. (Affirmative.) — The chances of success are 
equal, and, therefore, the unsuccessful have no right to complain. 
In the great world without, to which schools ought to be prepara- 
tory, rewards are perpetually made dependent upon the same con- 
ditions, and no one complains, or has a right to complain. 

Sixth Speaker. {Negative,) — ^The chances of success are not 
equal, because there is no necessar>' equality of tident or genius in 
the competitors. The whole is arranged, as though everything 
depended upon the industry and perseverance of the rival candi- 
dates; whereas the most laboiious and persistent effort is often 
the least successful, because nature has denied the i*equisite meas- 
ure of ability. The rivalry thus becomes the source of injustice, 
of bitter heartburnings and rancorous hostility. 



Are Debating Societies more Beneficial than Injuriousf 

First Speaker. (A^rmatire.) — >Miatever tends to unfold truth 
and explode error, is doubtless useful. Debating societies, well 
managed, do this, and. therefore, justly claim to be always far 
more beneficial than injurious. 

Second Speaker. {Xegatitte.) — Debating societies are usually 
composed of young persons, who are apt to treat the gravest and 
profoundest subject in a light and superficial manner. In this way, 
minds not yet formed by study and reflection, are more likely to 
injure than to benefit one another. 

Third Speaker. (Affirmative,) — There is no such thing as un- 
mixed good in the world. If, therefore, you reject debating soci- 
eties on the ground of their being liable to abuse, you may as well 
reject hundreds of other good things for the same reason. They 
invoke thought, lead to useful comparisons of ideas, and so 
strengthen the mind. 

Fourth Speaker. (Negatitp,)—'V\k^y beget a disputable spirit; 
making people delight not so much in the acquisition of knowl- 
edge and the discovery of truth, as in captious criticism, and in 
the pride of victory. 

Fifth Speaker. (Affirmative.)— D^hiximg societies encourage 
the disposition to reading and study, afford excellent opportuni- 
ties for practice in extemporaneous spealdng. place us in the way 
of wholesome criticism, and furnish the mind with a wide circle 
of ideas. 
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Have the (Jimsades Proved more Beneficial than 

Injurious to Mankind? 

First Speaker. {Affirmative,)— Th^ first result of the Crusades 
was to break the chains of bondage, moral, mental, and political, 
which held in abject slavery, as it were, the nations of Europe. 
This they did by discovering to the down-trodden and ignorant 
masses the secret of their own strength, and enriching their minds 
with knowledge, previously and otherwise inaccessible. 

Second^ Speaker. {Negative.') — What we call the Crusades 
were nothing but those ferocious wars, waged in the niyne of 
religion, and often carried on in a spirit beiitting savage marauders 
rather than the friends of the Cross. The ill effect of the Ciiisades 
upon the Christian religion itself, was incalculable: destroying 
confidence in the truth and purity of a faith, in the cau^^e of which, 
professedly, such immoralities and barbarities were committed. 

Third Speaker. (Affirmative,) — The origin or secret motive 
of the Crusades is not here in dispute. The spirit in which they 
were conducted, it is not our present business to consider or char- 
acterize. Bad or good, these belong not properly to the matter in 
hand. Hjfve the Crusades resulted well, not had they a pure ori- 
gin, is the question. They certainlj' revolutionized the institutions 
and customs of the day, disseminated information, gave unity of 
purpose to masses hitherto divided by distance and by feuds, and 
planted the seeds of civil liberty, which have come up in the shape 
of well-ordered and free states, and otherwise variously improved 
the condition of the world. 

* Fourth Speaker. {Negative,) — The spirit of persecution gen- 
erated or fostered by those wicked expeditions, which has since, 
in so many instances, displayed its terrible rage, is among the 
results of the Crusades. If, therefore, we look exclusively at 
residts, this one bad, horribly bad. consequence of them, ought to 
outweigh a score of those advantages commonly said to have come 
from them. 

Fifth Speaker. {Affirmative,) — Xo extensive reformation was 
ever made in any age or country, that did not Qnvry with it the 
necessity of strong measures, and exhibit from the blindness and 
weakness of even good men, certain excesses deeply to be deplored. 
The career of Cromwell, though ultimately productive of inesti- 
mable benefits, was often marked by acts that his best friends nmst 
forever and deeply regret 
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Sixth Speaker. (Negative.) — It is taken for granted, gener- 
ally, that numberless benefits, moral, social, and political, flowed 
from the Crusades, which can not be shown to have had this origin. 
Besiclesf all the benefits might, coi4ld, and in^due thneo'V'oiUd, have 
been realized from the exercise of truly Christian virtues, without 
resort to barbarous wars. 



Is a Lie ever Justifiablef 

First Speaker. {Affirmative.)— A lie is a story told with the 
intention to deceive. The question, therefore, may be resolved 
into this,—/} there any such thing as innocent deception^ It is inno- 
cent when practiced merely for sport, or for the benefit of the party 
deceived ; as, where a sick child that dreads medicine is assured 
that it is not medicine, but something else, or when a robber is 
diverted from his purpose by a timely and ingenious falsehood. 

Second Speaker. (Negative.) —There is no such thing as a 
''^ timely falsehood :^^ all lying is untimely, because it is always, 
directly or indirectly, the fruitful source of mischief and misery. 
Telling lies, in order to induce children to perform a duty, is only 
teaching them indirectly to sacrifice truth to expediency. They 
will follow your example, and apply it to cases other *than those 
of seeming necessitj'. You may sometimes ward off present evil, 
perhaps, by resort to falsehood ; but the injury done to truth, in s^ 
such cases, is greater than that avoided by its violation. 

Third Speaker. (Affirmative.) — ^May I not save my life, which 
is endangered by the assault of a madman, by practicing a decep- 
tion upon him? May I not cheer and solace a despondent patient, 
by exciting false, but flattering hopes? Shall I deny my corre- 
spondent the courtesy implied in the usual close of a letter — ^' Your 
obedient servant^ etc., eto.," merely because it is strictly a departure 
from truth? May not a general practice falsehood to deceive and 
embarrass his enemy? May not one who has fallen into the hands 
of savages, save himself from their ferocity, if necessarj', by lying? 

Fourth Speakek. (Negative.) — It is easy to multiply cases, 
wherein lying would seem to be innocent, because it procures a 
beneflt. But all such argumentation falls instantly to the ground, 
when you remember, that, whatever may be our ideas of expedi- 
ency and inexpediency, of right and of wrong, the rule which Grod 
has established in the case, is one that admits of no exceptions. 
There is no license to lie ; for we may not do evil even that good 
may come. 
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QUESTIONS FOR DISCUSSION. 

We give here a few debatable questions, selected 
from among many, whose discussion may be of profit 
not only as a drill in speaking, but also as elucidating 
the principles involved. The wording of a question is 
open to any alteration required or suggested by circum- 
stances. 

Other suitable questions, also, can be .derived from 
some of those here presented : 

Af^rnied: 1. That the difference of talent is owing chiefly to 
nature or circunistjinces. 

2. That an infldel should not be allowed to testify in a court of 
ju.-*tice. 

3. That a judge should be influenced by the former character of 
a criminal. 

4. That the administrations of our country have pursued a cor- 
re«*t policy in relation to the Indians. 

5. That religious tests ought not to be required of civil ofllcers. 

6. That the vegetable kingdom furnishes more interesting sub- 
jects of investigation, than the animal, or the mineral. 

7. That Columbus did greater service to mankind than Sir Isiaac 
Newton. 

8. That a general European war would be beneficial to this 
country. 

9. That the introduction of machinery has been, on the whole, 
beneficial to the laboring classes. 

10. That the flatterer is a more pernicious character than the 
slanderer. 

11 . That reflnement, according to the notions of the present day, 
is unfavorable to happiness. 

(79) 
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12. That resistance to the constituted authorities in the state 
is never justifiable. 

13. That emulation in schools should not be encouraged. 

14. lliat theatres stiould be abolished. 

15. That the doctrine of endless punishment is taught in the 
Bible. 

16. That a uniou of all churches would promote the true inter- 
ests of Christianity. 

17. niat corporal punishment is necessarj- in the schools. 

18. That a boy should be taught those things only which he is 
likely to need in practical life when a man. 

19. That it is wise in a parent to labor to amass money in order 
to leave a rich inheritance to his children. - ^ 

20. That the character of Aaron Burr is justly estimated. 

21. That shoit terms of political office are desirable. 

22. That capital punishment is justifiable. 

23. That the jail furnishes a better safeguard against crime than 
the school. 

24. That a limited monarchy is a better government than a re- 
public. 

25. That fire is more extenslvelj' useful than water. 

26. That Oonstantine did gi-eater mischief to the world than 
Mohammed. 

27. That immigration of foreigners (to this country) should be 
limited. 

28. That there should be a law of international copyright. 

29. That public school money should be appropriated exclu- 
sively to common schools. 

30. That proselytism favors the cause of truth. 

31. That the maxim, ^''Everg man is the architect of his own for- 
tune J*'' is ti'ue. 

32. That nature alone is sufficient to teach man his duty to God. 

33. That ambition has caused more evil than intemperance. 

34. That the political career of Oliver Cromwell was beneficial 
to (Jieat Britain. 

3'). That our country Is in more danger from external foes than 
from internal factions. 

36. That force is more effective in government than persuasion. 

37. That an equalization of property would conduce to the hap- 
piness of society. 

38. That the popularity of a literary production is not a sure 
test of its merit. 
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39. That the Indians generally are capable of being civilized. 

40. That the literature of a country is affected by its form of 
government. 

41. That the United States should undertake to control the polit- 
ical movements of this continent. 

42. That moral courage is preferable to physical. 

43. That debating societies are beneficial. 

44. That the quantity of land held by one person ought to be 
limited. 

45. That mixed schools (male and female) should be encour- 
aged. 

46. That the feudal system was beneficial. 

47. That the institutions of chivalry were not beneficial to man- 
kind. 

48. That the loss of sight is a greater deprivation than the loss 
of hearing. 

49. That brutes are endowed with reason. 

50. That the miser is more injurious to society than the spend 
thrift. 

51. That the invention of gunpowder has proved more useful 
than hurtful tx> mankind. 

52. That the peaceable accession of the Canadas would not be 
beneficial to the United States. 

53. That military glory is a just object of ambition. 

54. That man is not a free moral agent. 

55. That the laws of justice should never be turned aside to 
favor the cause of humanity. 

56. That a multiplicity of books i^logs rather than deepens the 
channels of learning. 

57. That the execution of Lady .lane Grey was justifiable. 

58. That party spirit is beneficial to a country. 

59. That universal suffrage ought to be allowed. 

60. That we can profit more by the excellences than by the 
defects of others. 

61. That dress is a more effectual external means of securing 
tavor than address. 

32. That water is a more destructive element than^re. 

63. That no process of reasoning can take place without the 
aid of language (oral or mental) . 

64. That the steam-engine has been more serviceable to raan- 
Irind than the printing-press. 

65. That there are more habitable worlds than one. 

6 
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66. That it is not wise policy for Americans to send their chil 
dren into foreign countries to be educated. 

67. That the horse is more useful to mankind tlian any other of 
the lower animals. 

68. That we do not gi'ow htippier as we grow more learned. 

69. That personal merit is more effective in promoting advance- 
ment in life, than influential friends. 

70. That a bad book is more pernicious than a bad companion. 

71 . That hope yields a greater delight than memory. 

72. That the hope of reward is a greater incentive to duty than 
the fear of corporal punishment. 

73. That colleges and universities are not indispensable to the 
highest forms of educational training. 

74. That America abounds in more natural curiosities than any 
other of the continents. 

75. That great crises produce great men, instead of, that great 
men produce great crises. 

76. That the culture of the moral powers to the neglect of the 
intellect is more productive of evil than the culture of the intellect 
to the neglect of the moral powers. 

77. That suspicion is productive of greater mischief than cre- 
dulity, 

78. That steamboats have been more beneficial to this country 
than railroads. 

79. That perpetual motion is possible. 

80. That the apple is the most valuable fruit produced in the 
United States. 

81. That the most important grains and vegetables are indig- 
enous to America. 

82. That the Declaration of Independence was the most im- 
portant event in American history. 

83. That the prosperous man is in greater need of true friends 
than the unfortunate man. 

84. That intellectual life yields higher enjoyment than physical 
life. 

85. That the Giant's Causeway is not entirely a work of nata;^. 

86. That the spiritual supremacy of the pope in the dark ages 
was a blessing rather than a curse. 

87. That the love of approbation is a stronger motive than the 
love of wealth. 

88. That, in great national stiiiggles, no one lias a right to be 
neutral. 
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89. That true taste is not found exclusively in what are callecl 
the higher circles of society. 

90. That the United States government was not justifiable in 
removing the Indians from their homes. 

91. That falsehood, in professedly moral circles, is more prev- 
alent than truth. 

92. That the virtues of the Puritans are generally over-esti- 
mated. 

93. That civilized nations are not justified in seizing and occu- 
pying countries inhabited by savages. 

94. That the extension of territory is not favorable to the 
strength of a government. 

95. That it is never right to do wrong. 

96. That it is never wrong to do right. 

97. That America was not originally peopled from Asia. 

98. That the reaper is a more important invention than the sew- 
ing machine. 

99. That, in case of a serious accident, a man should save his 
mother in preference to his wife (supposing it impossible to save 
both). 

100. That the most important discoveries have been the result 
of accidental circumstances. 

101. That silence has produced greater results than noise. 

102. That the world is advancing in morality. 

103. That attendance at school should be made compulsory. 

104. That " where ignorance is bliss, 'tis folly to be wise." 

105. That the participle is not properly a separate part of speech, 

106. That school exhibitions are not beneficial. 

107. That, in a commercial point of view, cotton is more val- 
uable than corn. 

108. That truth is stranger than fiction. 

109. That the microscope is more useful to mankind than the 
telescope. 

110. That the moon exerts no other influence on the things of 
earth than that upon tides. 

111. That the latter half of the nineteenth century began in 1851. 

112. That the doctrine of total depravity is not taught in the 
Bible. 

113. That a man would be worse for knowing just whjit every 
one said or thought of him. 

114. That it would be preferable to work every day for one dol- 
lar a day, than every other day for two dollars a day. 
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115. That splendid achievements are the surest signs of genius. 

116. That the doctrine of rotation in office, as practiced in this 
coiintiy, is more baneful to society than any system of lotteries. 

1 17. That the divorce of the Empress Josephine was justitiable. 

118. That the mere belief in a future state has been of no advan- 
tage to mankind. 

119. That the elective franchise should be extended to women. 

120. That Mohammed was an enthusiast and not an imposter. 

121. That a ti'ial by judges is preferable to trial b}' jury. , 

122. That the mails should not be carried on Sunday. 

123. That"lynch-law" is never justifiable. 

124. That inventions have a tendency to improve the condition, 
of the laboring classes. 

125. That the material prosperity of a nation depends upon itfi 
intelligence. 

126. That the mental faculties of the sexes are equal. 

127. That the theory of Darwin, '*as io the. descent of many'''' can 
neither be groven nor disproven. 

128. That civilization progresses faster than the churches. 

129. That inebriates have as good a claim upon society for aid 
as the insane and poverty-stricken. 

130. That the government, of a right, grants land claims to 
railroad companies. 

131. That the practice of ministers being granted especial favon; 
by society, simply because they are ministers, is wrong. 

132. That all mankind descended from one pair. 

133. That the reading of the Bible, as a religious exercise, be 
abandoned in our schools. 

134. That America's literature compares favorably with that of 
other nations. 

135. That the Indian has the greater right to America than the 
white man. 

136. That the capital of the United States be removed to a more 
central point. 

137. That free trade principles be encouraged. 

138. That popery is on the decline. 

139. That we suffer more from imaginary than from real evils. 

140. That the mind always thinks. 

141. That our liberties are endangered by '* foreign influence." 

142. ^hat snow-balling should be prohibited by law. 

143. That the multiplication of newspapers in this country has 
come to be a great evil. 
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144. That Thomas a'Becket was a hypocrite in religion. 

145. That William, Dul^e of Normandy, fairly won the title of 
Conqueror. 

146. That it is tnie as asserted by the poet : 

'* Honor and shame from no ■ ondition rise; 
Act well your part; there all the honor lies." 

147. That all mankind did not descend from one pair. 

148. That the union between England and Ireland be repealed. 

149. That the public libraries should be opened on the Sabbath. 

150. That iron is more useful to man than gold. 

151. That the coal mines of England have been more beneficial 
to the world than the gold mines of Spain. 

152. That the use of oaths for civil purposes is inexpedient. 

153. Tiiat genius is an innate capacity. 

154. That intemperance is the chief source of crime. 



APPENDIX A. 



Forms of Constitutions and By-Laws Suitable for 
A Literary. Debating, or Other Society. 



In order to provide a system of rules and regula- 
tions, it is customary to appoint a committee to draft 
a suitable constitution and such by-laws as may be 
necessary. 

We^ herewith present a literal copy of the constitu- 
tion and by-laws of a society now in successful oper- 
ation. The form here given ma}', of course, be al- 
tered, modified, and adapted to circumstances : 

constitution, 

By-Laws and Rules of Order 

OF THB 

Addisonian Society, 

OF THE 

City of New York. 



PREAMBLE. 

We, the undersigned, do declare ourselves an association for 
mutual improvement in elocution, composition, and debate, and 
for enlarging our fund of general intelligence: in the pursuit of 
which we desire to exhibit a due consideration for the opinions 
and feelings of others, to maintain a perfect command of temper 
in all our intercourse, to seek for truth in all our exercises — and 
have adopted for our government the following Constitution^ By- 
Laws, and Rules of Order : 

(S7) 
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CONSTITUTION. 

Article I. — Name. 

This association sliall be known by the name of the ^'Addi- 
sonian Society," 

Article II. — Officers. 

The officers of the association shall consist of a president, a 
vice-president, recording secretary, corresponding ..gecretary, and 
treasnrer, who shall constiture a board of directors; also two tel- 
lers and an editor. 

Article III. — Officers' Duties. 

Section 1 . It shall be the diitj'^ of the president to preside at all 
meetings of the society, to enforce a due obseiTance of the consti- 
tution, by-laws and rules of order; to decide all questions of order, 
offer for consideration all motions regujarly made, apportion 
duties two weeks in advance, call all special meetings, appoint all 
committees not otherwise provided for, and perforin such other 
duties as his office may require. He shall make no motion or 
amendment, nor vote 'on any question or motion, unless the society 
be equally divided, when he shall give the casting vote. 

Sec. 2. In the absence of the president, the vice-president shall 
perform the duties of that officer|and shall be chairman of the 
board of directors. ' 

Sec. 3. The recording secretary shall keep in a book, provided 
for the purpose, a record of the proceedings of the society ;4 also 
a record of the name and residence of each member, showing, 
when he was admitted, and when he died, resigned, or was €*x- 
pelled ;\keep a record of the subjects debated, the disputants and 
decisions of the society in a separate book, land shall have charge 
of all books, documents and papers belonging to the society'. 

Sec, 4, The con*esponding secretary shall notify absent mem- 
bers of their duties for the two succeeding meetings, also each 
person elected a member, of such election, and shall write all coni- 
nmnicatious. 

Sec, 5, The treasurer shall receive all moneys belonging to the 
society ; keep an account of all dues and fines, and of all i*eceipt8 
and expenditures ; notify each member monthly of his dues and 
tines, and colleta the same ; and shall call the roll at the opening 
and close of each meeting. He shall report the state of the treas- 
ury whenever required by a resolution of the society, and shall 
make no payments without a wiitten order from the pi*esident, 
and countersigned by the recoi*dinff secretary. '^ 

Sec, 6, The editor shall copy, in a book provided for the pur- 
pose, all communications received by him, excluding such as may 
contain personal or improper remarks, and shall read the same at 
every alternate meeting of the society. He shall maintain secrecy 
concerning the authorship of all communications, and insert tliem 
without addition or alteration. Such pt»riodical shall be called the 
*' Addisonian Review.*' 
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Sec. 7. The tellers shall canvass the votes east at all elections; 
8hall immediately nuike known the result of same, and render a 
tiiie written report at the meeting following such election. 

Sec, 8. The hoard of directors shall be a standing committee to 
manage the affairs of the society, holding meetings at least once a 
month. They shall decide upon all (questions of debate offered in 
tiie society, and shall examine and inqnire into the standing of all 
persons proposed for membership, and at the next regular meet- 
ing report the result to the society, who shall determine upon 
their admission. 

Sec, 9, The board of directors and treasurer shall present to. 
and read before the society, reports at the expiration of their terms 
of office. 

Article IV.— Election of Officers. 

Section 1 . All elections for officers shall be held at the last reg- 
ular meetings in July and January. The term of each shall com- 
mence at the meeting following his election. In case of a vacancy 
oceunlng in any office, the society shall go into an immediate 
election to fill the same, and the officer elect shall take his seat im- 
mediately after such election. 

Sec, 2, All elections for officers shall be made by ballot, and 
shall be determined by two- thirds of the votes cast. 

Article V. — Membership. 

Section 1. Any person may propose a pei-son fo«- membership at 
a regular meeting, by giving his name, residence, and occupation, 
and after being reported upon by the board of directors, the society 
shall detennine his admission by a three-fourth vote of the mem- 
bers present. 

Sec, 2. Any person may be elected an honorary member of the 
society by a unanimous vote at a regular meeting. He shall be 
entitled to all the privileges of a member, except holding office or 
voting upon any question or motion, and shall not be fined for 
absence, nor eaUed upon for the initiation fee or dues. 

Article VI.— Amendments to Constitution, Etc. 

Frery proposed alteration, amendment, or addition to this con- 
stfttftion, by-laws and rules of order hereunto annexed, must be 
hatiJed to the president in wViting, who shall publish the same to 
tkr society, and at the next reguTar meeting, it shall be adopted 
by a two-third vote of the members present. 

Article VII.— Order of Business. 

A motion to change the order of business, or to postpone the 
per:rormance of the regular duties, shall require for its adoption a 
vote of two-thirds of the members present. 

Article VIII.— Suspension of By-Laws. 

A by-law or rule of order may be suspended in case of an 
emrrgency, by a two-third vote of the members present, but only 
for & lingle evening. 
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BY-LAWS. 

Article I.— Meetings. 

Section 1 . This society shall hold its meetings, unless other- 
wise ordered, on Saturday evening of each week; the hour of 
meeting during the months of October, November, December, and 
January, shall be at 7 :30 p. M., and at 8 o'clock during the rest of 
the year; the meetings to stand adjourned at 10:30. 

See, 2, Six members shall be necessary to constitute a quorum. 

Sec, 3, At the request of six members the president shall call a 
special meeting of the society. In case of absence froni any spe- 
cial meeting, a member shall be fined in accordance with Article 
v., Section 1, of these By-Laws. 

Article II.— Inauguration of Officers. 

At the inauguration of each officer, he shall be required ta 
make the following affirmation : 

*^I do hereby solemnly promise^ that I will faithfully discharge the 
duties of my office to the best of my knowledge and ability J*^ 

Article III.— Initiation of Members. 

The following affirmation shall be required of each person be- 
coming a member : 

**/ do hereby solemnly promise^ that I will observe atid strictly obey 
all the laws, rules, and regulations set down in the Constitution of this 
society, and do further declare, that I entertain no ill-will towat^ any 
member. ^^ 

Article IV.— Debates, Essays, Recitations, Etc. 

Section 1. Tlie two orders of business hereunto prefixed, shall 
occupy alternate meetings of the society. On the debating even- 
ing, there shall be a general debate, which shall be opened on 
either side, by a member previously appointed. On the miscella- 
neous evening, half of the membei*s shall alternately perform 
duties either in essay or recitation, as the president may have pre- 
viously designated. 

Sec, 2, 'rhe following questions, or such part as time will per- 
mit, shall be asked at every miscellaneous meeting of the society, 
commencing where they were left off at the previous meeting : 

1. Have you lately met with anything (uilculated to interest or 
improve the society, either in hist<3ry, travels, sciences, the arts, or 
other branches of useful knowledge? 

2. Do you know of any amusing story proper to relate in con- 
versation? 

3. Have you any questions for debate to submit for the consid- 
eration of this board? 

Sec. 3, The leaders in debate shall be allowed to speak fifteeo 
minutes each time; all others shall be limited to ten minutes. 



\ 
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Sec, 4, All communications intended for insertion in the *• Ad- 
disonian Review" must be original and written by members of 
the society, and handed to the editor at least three days before pub- 
lication. 

Article V.— Dues, Fines, Etc. 

Section 1, The tines shall be as follows, viz: for late attend- 
ance, non-performance of duty, disorderly conduct, and for calling 
to order withont substantiating the point, eattli, five cents; for 
absence, (except of leaders on debate, which shall be fifteen cents.) 
ten cents; and for leaving the room without permission of the 
president, twenty-five cents. 

Sec, 2. Every person on talcing his seat, as a member^ shall 
pay to the treasurer an initiation fee of fift}*^ cents. The monthly 
dues shall be thirty cents, payable in advance. 

Sec. 3, In case any officer neglects a duty, he shall, upon mo- 
tion of a member, and with the consent of the society, be fined ten 
cents; and should he still persist in neglecting such duty, he may 
be removed from his office by a two-third vote of the members 
present. 

Sec. 4. If any member calls another to order and fails to sub- 
stantiate his point, he shall be fined in accordance with section one 
of this article. 

Sec. 5. Any member who shall make use of improper language, 
or refuse to obey when called to order, shall be fined in accordance 
with section one, of this article ; and, if he repeat the offense, he 
may be expelUd from the association by a two-third vote of the 
members present. 

Sec. 6. If any member neglects to pay his fines or dues within 
two weeks after becoming payable, he shall be notified thereof by 
the treasurer, and, if he still neglects payment, he shall, at the next 
i^egular meeting after receiving said notice, be suspended for two 
weeks; and if then in arreai*s, shall be considered as no longer a 
member. 

Article VI.— Appeals, Etc. 

Section 1 . An appeal may, in all cases, be made from any deci- 
sion of the president; a two-third vote of the members present shall 
be necessaiy to sustain the appeal. 

Sec. 2. Any member having made an appeal from a decision of 
the president may sustain such appeal, and the president may give 
his reasons for his decision, before the question is put. which being 
passed upon, the matter shall be considered as settled. 

Article Vn.— Committees. 
^1 committees shall make then* report in writing. 
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RULES OF ORDER. 

1 . The president, or in his absence, the vice-president, shall take 
the chair at the hour named in Article I., Section 1, of the By- 
Laws. In the absence of those otticei*s, a president pro tern, shall 
be. chosen by the society. 

2. The president shall be privileged to debate on all subjects, 
on calling the vice-president, or any other member, willing, to the 
chair. 

3. After the meeting has been called to order, each member 
shall take a seat, which he shall be required to occupy during the 
evening, and shall not interrupt the proceedings by reading or 
conversation, without permission of the president, 

4. No member shall speak on any motion (except the mover 
thereof) more than twice, nor more than once until all wishing to 
speak have spoken; neither shall he make or debate an amend- 
ment, having spoken twice on the original motion, without per- 
mission of tlie society. 

5. When two or more members rise at the same time, the pres- 
ident shall name the one to speak. 

6. When a member shall be called to order by the president or 
any member, he shall at once take his seat, and evety question of 
order shall be decided by the president without debate. 

7. No motion shall be debatable until seconded. 

8. Appeals, and motion to reconsider or adjoiurn, are not de- 
batable. 

9. When a question is under debate, no motion shall be received 
but to lay on the table, to postpone, to commit, or to amend. 

10. No person shall interrupt another while speaking, except 
in accordance with Rule of Order No. 6. 

11. A motion to adjourn shall always be in order, except when 
another motion is before the society. 

12. Wlien a motion or amendment shall be made and seconded, 
the mover tnereof may be called upon by the president or any 
member to reduce the same to writing, and hand it in at the table, 
from which it shall be read before open to the society for debate. 

13. The mover of a motion shall be at liberty to accept any 
amendment thereto; but if an amendment be offered and not ac- 
cepted, yet duly seconded, the association shall pass upon it before 
voting upon the original motion. 

14. Any member may criticise essays or recitations delivered 
before the society, provided he do not occupy more than Qve 
minutes. 

15. Before taking the vote on any question, the president shall 
ask: *• Are you ready for the question?" Should no one offer to 
speak, the president shall rise to put the question, and after he has 
risen, no member shall speak upon it without permission of the 
societj'. 

16. When a motion to adjourn is earned, no member shall 
leave his seat until the president shall have left his chair. 

17. When a motion has been made and decided it shall be in 
order for any member (but such as have voted in the minority), 



CONSTITUTION, ETC., FOR LITERARY SOCIETY. 93 



to move the reconsideration thereof. If done within three weeks 
after being voted upon. 

18. Every officer, ou leaving his office, shall give to his snc- 
cessor all papers, documents, ^oks, and money belonging to the 
society. 

19. No smoliing, and no refreshments except water, shall be 
allowed in the society^ s roouitj. 



CONSTITUTION 

FOR 

VILLAGE FIRE COMPANIES. 



[NOTE —Id Uie preparation of a written eonvtitntion, useless words should be avoided 
The majority of these agreements are a mas" of Terbi ge. It is superfluous to insert articles im- 
poaing on the president the ouTT OP PBXhidino; on the vice-president that of supplying 
HIB PLACE; oa thft secr-tary of bkoobi>ino thb pboobkdimos: and so on,a0 though the 
vary mambs of the office* did not expresa their respective functions.) 

Article I.— Name. 

The name, style, and title of this association shall be ^*The 
{here insert distinctive name'] Fire Company," and its object shall 
be the preservation of property from the ravages of tire. 

Article IX.— Officers. 

The officers of this company shall consist of a foreman, assist- 
ant foreman, secretary, and treasurer, who shall be elected annu- 
ally on the [here insert date]^ and shall hold their offices until their 
successors are dulj' chosen. 

Article III. —Duties of Officers. 

The duty of the foreman, and, in his absence, the assistant fore- 
man, shull be to direct the operations of the company at tires, and 
to preside at all meetings of the company ; and the duties of the 
secretary and treasurer shall be the same as those of similar offi- 
cers in institutions of like nature. 

Article IV. — Membership. 

Any person residing in the village [here insert name of town"], or 
within one mile circuit thereof, may be elected a member of this 
company by a majority of the members present at any stated 
meeting. 
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Article V.— Fees. 

Each member shall pay the sum of ten cents per montli tp^ -Jie 
funds of this company, together with such flues as may be, ftyon 
time to time, imposed upon him for violations of the next er^aing 
article. 

Article VI.— Outfit and Duties of Members. 

1. It shall be the duty of every member to provide himself, 
on joining this company, with the following articles, that is to 
say : a glazed water-proof hat, a great-coat and cape, of such pat- 
tern and color as may be approved by the company, two leathern 
water buckets,* bearing the name of the company and the initial 
letters of his own name, and two canvas bags of an approved pat- 
tern, suitable for the conveyance of portable property to a place of 
safety. The aforesaid bags and buckets shall be hung in some 
convenient place in the dwelling-house of the member, and shall 
be kept empty, and in good repair, and be subject at all times to 
the visit of the committee of inspection. 

2. Immediately on an alarm of Are being sounded, It shall be 
the duty of each and eveiy member to proceed at once to the en- 
gine-house with his bags and bu(*kets, and assist in conveying the 
enjrine to the fire, or if the engine have already been started, he 
shall proceed with his bags and backets to the place of fire, and in 
either case, on arriving there, he shall place himself under the 
charge of the foreman, or other person having charge of opera- 
tions, and at his direction assist in working the engine, carrying 
water, or preserving property, and to remafii there until the fire be 
over, and then to assist in conveying the engine to the engine- 
house. 

3. The members shall be divided into sections of three, and 
niunerically arranged and on each week one of these sections 
shall have charge of the engine and hose, and shall keep the same 
in good and serviceable order, and report if the same needs repair; 
and each member shall join his section at the time assigned. 

4. Each member shall be provided with a key to fit ihe lock of 
the engine-house, which he shall always keep by day on his per- 
son, and by night in a place where it can be instantly obtained; 
and 2hall not suffer it to go into the possession of any pei*son not a 
member of the company. 

5. For each and every violation of the foregoing sections, each 
member shall be fined the sum of twenty-five cents to be paid 
intfy the treasury of the company; provided^ that any member who 
shall pay the sum of three dollars semi-annually, in advance, to 
the treasuiy of the company, shall be exempt from all active duty^ 
and all fines for the neglect thereof . 

*Where there are water-workt in the town, and a suflSeiencv of water plug*, all that portion 
of the constitution relatins to buckets, may be stricken out. In that case the following seetioii 
ahould be added to this arnele; 

6 Tb^ foreman at every fire shall assign a member, or in the ahaenee of raeh, some suit- 
able 9 an 'ru'ty person to every water-plug in use by the company, to turn the water on or off 
•8 it I «H«' iy neeaed, and to prevent interference with the supply of water for the engine. 
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Article Vll. — Lists. 

A Jist of the active and other members, and a list of the seetionp 
on cleaning, shall be prepared by the secretary, and hung^ in the 
engine-house. 

Article VIII. — Penalties. 

Any member who shall neglect to pay his dues or fines for 
two months after they occur, may be suspended until the same be 
paid ; and if he refuse to pay the same, or engage in any course 
of conduct, calculated to throw odium upon the company, he may, 
on trial of the fact, after he shall have received one week's notice 
thereof, be expelled. 

Article IX.— First at Fire. 

The first member arriving at a fire shall have charge of the 
engine-pipe, and in case of the non-arrival of the foreman or assis- 
tant foreman, shall have direction of the operations at the fii*e; 
but shall yield the command to the foreman, or, in his absence, the 
assistant foreman, on his arrival. 

Article X.— Time for Meeting. 

This company shall meet for the purpose of business, on the 
[here insert date'], or at -such times as it may be called together by 
the foreman, on the written request of four members; and at each 
of these n.eeiings tive members shall constitute a quorum. 

Article XI.— How Governed. 

The rules of order embraced in the work entitled " The Prac- 
tical Debater,'* published by J. E. Sherrill, Danville, Indiana, 
shall govern the deliberations of this company, so far as the same 
may apply ; and the order of business therein laid down shall be 
followed, unless suspended or transposed by a two-thirds vote. 

Article XII.— Amendment. 

This constitution shall not be altered or amended except (lie 
alteration or amendment shall have been [>resented in writing at 
a stated meeting previous to the one when the said alteration or 
amendment shall be considered. 



i)6 THE PKACTICAL DEBATER. 

CONSTITUTION 

FOR AN 

AGRICULTURAL SOCIETY. 



Article I.— Name. 

The name of this society shall be ** The {here insert fiame of 
county or section^ Agricultural Society/' and its object shall he the 
improvement of Agiiculture, and the study of the kindi-ed arts and 
sciences. 

Article II. — Officers. 

The officers of tnis society shall consist of a president, two vice- 
presidents, a corresponding secretary, a recording secretary, a 
treasurer, and a librarian, who shall be elected annually by balloU 
on the [^here insert date of election'\^ who shall hold their several 
offices until their successors shall have been chosen, and who shall 
have like powers, and perform like duties, ^ith like officers in. 
similar organizations. 

Article HI. — Committees. 

There shall be appjointed by the president, immediately after 
his election, by and with the consent of the society, the following 
standing committees, to consist of five members each, namely : 
on finance, literary, lectures, exhibition, and printing, who shall 
perform such duties and take charge of such business as may be 
assigned to them by vote of the society. 

Article rv.— Membership. 

1. Any person residing within [here state limits'}^ who is above 
the age of twenty-one years, may become a resident member of 
this society, by consent of the membei-s present at any stated 
meeting succeeding the one at which his name shall have been 
proposed; and corresponding members may be elected from 
amoiio: persons who reside outside of the foregoing limits. 

2. Each and every resident member, upon his election, shall 
sign this constitution, and pay over to the recording secretary the 
sum of Ihere insert amount^ and shall pay the like sum annually * 
thereafter in advance; but no dues or contributions shall be de- 
manded of corresponding members. 

Article V.— Sections of Society. 

This society shall be divided into the following sections, namely : 
1. Soils, and their management; 2. Cereals and grasses; 3. Veg- 
etable; 4. Fruit trees; 5. Hedges and fences; 6. Noxious animsds^ 
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7. Farm building; 8. [mplements ; 9. Useful animals; 10. Mis- 
cellaneous affairs ; to whom shall be referred all papers and affairs 
relating to their several departments, each of whom shall report 
to this society upon the business intrusted to it, from time to timo, 
as it may be directed ; and to one or more of these sections eaili 
member, immediately after his election, shall attach himself. 

Akticlk VI.— Time for Meeting. 

This society shall meet monthly, on ^here insert time']^ and at 
such times as it may be called together by the president, upon the 
written request of six members ; of each of which meetings six 
members shall constitute a quorum for the transaction of business 

Article VII. — How Governed. 

The rule> of order embraced in the work entitled **TnE Prac- 
tical Debater," published by J. E. Sherrill, Danville, Indiana, 
shall govern the deliberations of this society, so far as the same 
may apply; and the order of business therein laid down shall be 
followed, unless otherwise ordered by a two-third vote. 

Article VIII.— Annual Fair 

There shall be established an annual fair, upon the Ihere insert 
date, and timr^ and under the charges of the committee on exhibi- 
tion, at which such things shall be exhibited in competition and 
otherwise, and snt^h premiums be paid to exhibitors, and under 
such regulations as the said connnittee, by and with the approval 
and consent of the society, shall d<*terniine. 

Article IX.— Penalties. 

Any member who shall be guilty of any public felonious offense 
against the law, or any disgraceful misdemeanor, or who shall 
persevere in a course of conduct calculated to bring upon this 
society disrepute, may be expelled by a two-third vote of the 
members present at any stated meeting;, and any member who 
shall neglect or refuse to paj' his dues for more than one year, 
shall thereby cease to be a men»ber of this association; but no 
member shall be expelled until due notice shall have been given 
him of the charges brought against him, and until he shall nave 
had the opportunity of being confronted with his accusers, and of 
being heard in his own defense. 

Article X. — Amendment. 

This constitution may be altered or amended, at any stated 
meeting of the society, by a vote of two-thirds of the members 
])resent, provided that written notice of said alteration or amend- 
ment shall have been given at a previous stated meeting.* 

• For By-Lawi. tee page W 
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APPENDIX B. 



OF W^RITTEN BUSINESS 



I. VARIOUS RESOLUTIONS. 

Resolutions of Condolence on the Death of a Member 

of a Fh*e Company. 

Whereas^ It has neenied good to the Ahnighty Dispenser of 
Events to remove from our midst our late worthy and esteemed 
fellow-member, James Perry; and, 

Whereas^ The intimate relations long held by the deceased with 
the members of this company render it proper that we should place 
upon record our appreciation of his servipes as a fireman, and his 
merits as a man ; therefore, 

Besolved, That we deplore the loss of James Perry, with deep 
feelings of regret, softened only by the confident hope that his 
spirit is with those who, having fought the good fight here, are 
enjoying perfect happiness in a better world. 

Resolved^ That we tender to his afflicted relatives our sincere 
condolence, and our earnest sympathy in their affliction at the loss 
of one who was a good citizen, a devoted fireman, and an upright 
man. 

Resolved. That the members of this company will attend our 
deceased mehiber to the grave in a body ; that the engine-house be 
hung with the emblems of mourning until after the funeral cere- 
mony shall have been p(Mforined, and that the hall of meeting be 
draped with blacji for thirty days. 

Resolved^ That a copy of the foregoing resolutions, signed by 
the president, and certified by the secretary', be transmitted to the 
relatives of the deceased. 



Resolutions Emhraeing a Remonstrance Against a 

Nuisance in a City. 

Resolved^ That the continuance of the bone-boiling establish- 
ment of Messrs. [insert name here]^ in the midst of a densely pop- 

(99) 
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ulated neighborhood, is an intoliMJible nuisance, which is incom- 
patible with tlie health and comfort of those who reside in its 
vicinity. 

Resolved^ That a committee of tln^ee be appointed by the chair, 
whose duty it shali be to apprise the proper authorities of the ex- 
istence and nature of the nuisance; and in case such action slmll 
not produce its abatement, then to emplo}^ counsel, and take suck 
other legal steps as the case may require. 



Resolutions of Instruction to Members of the 

Legislature. 

Whereas^ F"om the situation of this county \or "town.'" or 
" village "], the general road-law of the state is partly inapplicable 
to us, and highly inefficient, and the circumstances of the case 
require a specillc law ; therefore?. 

Be it resolved^ hy the people of [insert name here], in toion meet- 
ing assembled^ That the senatoi and representatives of this district 
in the legislature be, and hereby are, instructed to procure thepas^ 
sage of a law exempting this count}' [or " village " or " town,'* as 
the case may 6e] from the action of the general road-law, and placing 
the working and repair of the road entirely under the control of 
the local authorities. 



Resolution of Thanks to the Officer's of a Convention. 

Res(tfvedf 'J'hat the thanks of this convention are hereby given 
to the president for the able, dignified, and impartial manner in 
which he has presided over its deliberations, and to the other 
officers for the satisfactory manner in which they have fulfilled 
the duties assigned to them. [Oh a resolution of this kind^ the ques- 
tion is ahoays to be put by the member who makes the moHon^ it being 
personal to the presiding officer.'] 



II VARIOUS REPORTS, 

Report of a Committee Instructed with a Particular 

Resolution, 

The undersigned, a committee to whom was refeiTed the reso- 
lution offered by Mr. Johnson, in favor of an amendment to the 
constitution of this society, providing for the election of an addi- 
tional recording secretary, beg leave to report : 

That, on investigation of the facts of the case, it appears that the 
engagements of our present recording secretary prevents him from 
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attendino^ all of the meetings, without great loss ami iiieonvenieiioe 
to himself : but that, nevertheless, he has been present at all times 
to faltil his tluties. in a satisfactory manner; and that it farther 
appears that the labors of the secretary have lieen. at times, so ardu- 
ous as to have required the assistance of another i>ei*son, the expenst* 
of which has been defrayed by the secretary himself. As tin* 
society allows no compensation to its recording officer, it is proper 
it should put upon him no expenditure ; and, as it appears, from 
a conference on the subject with the party concerned, that with an 
additional secretary, the duties appertaining to the office ;;oald bt^ 
performed without serious inconvenience to either, your conmiittei» 
report back the resolution with a recommendation that it pass 
the society. 

All of which is respectfully submitted. 

Samuel L. Mitchel, 
William Branson. 



fleport of the Minority of the Previous Committee, 

The undersigned, a minority of a committee to which was re- 
<en*ed the resolution offered by Mr. Johnson, proposing an amend- 
ment to the constitution of the society, providing for an addi- 
tional recording secretary, beg leave to report: 

That he is forced to dissent from the majority of the coinmit- 
lee, for the reason that he believes the duties of the office to be 
such as can be discharged by one person, without inconvenience ; 
and that, if they have proved a source of loss to the present in- 
cumbent, his proper course would be to resign the trust, and let 
it be assumed by some one as competent to fulfil it, but with 
•^hose business its duties will not injuriously interfere. He, 
»:hereforfe, recommends that the resolutions do not pass. 

All of which is respectuUy submitted. 

Andrew Ferrers. 



Report of the Treasurer of a Beneficial Association. 

The undersigned, treasurer of the Provident Beneficial Asso- 
ciation of Peoria, begs leave to submit his annual report * 

The balance in the treasurer's hands at the commencement of 
the present year, was thirty-one dollars. During the year, as will 
be seen by reference to the exhibit A, which is hereby appended, 
there has been received into the treasury, from all sources, five 
hundred and sixty-five ^565) dollars and seventy-five (75) cents. 
During the same time the expenditures have amounted to two 
hundred and seventeen (217) dollars and ninety (90) cents, leav- 
ing a balance to the credit of the society, and subject to its order, 
of three hundred and forty-seven (347) dollars and eighty-five (85) 
cents. 

All of which is respectfully submitted. 

A. Pedder, Treanvrer P. B. A, 
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Db. 



Provident Benejfcial Association^ in account with 
A. Pedi>er, Treasurer, 



Cr, 



1883. 

Dec. 31. To cash paid for 
aid to d i V e r 8 

members $108.00 

To rent, paid J. 

Freeman 60.00 

To stationery 4.90 

To funeral exp... 45.00 



$217.90 
Bal. on hand 347.85 



$565.75 



1883. 

Jan. 1. By bal. on hand 
from last year's 

account $31.00 

Dec.31. By dues 455.00 

By initiation fees 78.00 
By fines ~ 1.75 



$565.75 



The undersigned, a committee appointed for tlie purpose, have 
compared the foregoing account with the vouchei-s, and find it to 
be correct. 

James L. Smith, 
R. Y. Datdr. 



III. SPECIMENS OF PETITIONS. 



Petition for the Pardon of a Convict, 

To Albkbt G. Pobteb, Esq., Govkbnob ok thk State op Indiana: 

The petition of the undersigned, citizens of Indianapolis, respect- 
fully represents: 

That on the fifth day of October, 1882, John Jones, of the city 
of Indianapolis, was convicted, before the Circuit Court in said city, 
of the crime of manslaughter, and sentenced therefor to the State 
prison at Jeffersonville, where he now remains, for the term of ten 
years and six months ; that the evidence upon which he was con- 
victed, as will be seen by the summary appended, was not alto« 
gether conclusive ; that previous to that time the said Jones had 
maintained the reputation of being a peaceable and upright man; 
and that his conduct while in prison, according to the letter oi the 
warden, filed herewith, has been most exemplary. The said Jones 
has a family who need his support, and under the impression that 
the well-being of societj' will not be injured by his enlargement, 
and that the ends of justice, under the circumstances of the case, 
liave been sufficiently answered, respectfully implore the executive 
clemency in his behalf. 

And your petitioners will ever pray, etc. 
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Rtmonstrance Againat the Passage of a Law, 

To THE GKNKBAL AH8KMBI.Y Or THE STATK OP PBNNHYLVANI A : • 

The petition of the undersigned, citizens of the village of Port 
Kennedy, respectfully sets forni. that they have learned that a bill 
is now before the two Houses of the Assembly for the purpose of 
erecting the town aforesaid into a corporate borough, and, believ- 
ing such a measure to be unnecessary and injurious, and against 
the will of the inhabitants in the limits of the proposed borough, 
respectfully, but energetically, remonstrate against its passage oy 
your honorable body. 

And your petitioners, as in duty bound, will ever pray, etc. 
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5J!5E 1J0IIIIJ:^L PaBLlS^llJG l^OUSE. 

Popular and Praotical Publications for Teachers 

and Others. 



OOVEBNMENTS OF THE WOBLD. 

An outline view of the ruling power of every country; giving a 
tabulated statement of the reigning potentates of governments, 
with historical data of the formation, nature and constitutional 
features of each. Bv W. H. F. Henry, author of the " Normal 
History of the United States," '^Aritl'imetical Analysis," **The 
Practical Debater, or Manual of Parliamentary Law," etc. Here 
may be found, in small compass, a fund of information that could 
otherwise be obtained only by patient and industrious searching 
of records, both foreign and domestic. Price, 25 cents. 



The Book Opened ; or, An Analysis of the Bible. 

By Alfred Xevin. D. I). This is a book for the people. It is a 
successful effort to aid the ordinary reader in the study of the 
Bible. It contains a large amount of information of great value to 
all. Price, $\. 50. 

Outlines of the New Testament. 

By R. Heber Holbrook. vice-president of the National Normal 
University, TiCbanon, Ohio, and author of a series of normal pub- 
lications. This is an admirable work in every respect. Price. 
25 cents. 

Henry's Manual of Arithmetical Analyses and 

Outline Lessons, 

For topical recitation. Adapted more especially to Ray's New 
Practical Arithmetic, though suited to accompany any other text- 
book of similar grade ; with an appendix of models of analysis foi- 
some complex problenii* to be found in most mental arithmetics, 
etc. This work not only outlines Arithmetic into suitable lessons, 
but it also gives models of analysis, or solutions in full, of all tht 
principal problems in the book. Every teacher and private stu- 
dent should have this book. Price. ^i-OO. 



49-Fall Descriptive Catalogue of these and other Books, apon ap 
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The Normal Publishing House. 



Popular and Practical Publioationa for Teachers and Others, 



SHESBILL'S JUVENILE SPEAKER. 

Containing a large number of Declamations and Recitation* 
suitable for the ** Little Folks." Price, 25 cents. 



Coombs' School Management and Methods of 

Teaching. 

The topics outlined and treated of in full are the following: 
School Instrumentalities, Organization, Recitation, Government, 
Ethics, The Teacher, Mental Development, and methods of teach- 
ir^ all the common branches, Phonics, Pronunciation, Dictioifary 
Work, Letter Writing, Essays, and Declamations in public schools, 
and miscellaneous topics interesting to teachers. Price, 9^.2o. 



Alcohol; Its Effect on Body and Mind. 

By Eli F. Brown, M. S. M. D., Professor of Natural Science in 
the Indiana State Normal School. This work solves the temper- 
ance problem. It is adapted to general reading, but is especially 
designed for class use in schools. It ought to be adopted into 
every school. Price, 50 cents. Special terms for introduction. 



The School and the Institute. 

By J. Fraise Richard, of Ohio. A complete, thorough, and 
practical guide for the school and the institute, by a veteran nor- 
mal teacher. Price, |ll.50. 

Scientific Orthography and Orthoepy. 

By Isaac W. dinger. Principal Private Normal School, Charles- 
ton, West Virginia. This work is a full and explicit treatise oa 
these difficult subjects. Price, 76 cents. Liberal terms for intro- 
duet ion into schools. 



The High School Question Book. 

Containing questions and answers on Botany, Geology, Astron- 
on)y. Natural Philosophy, Algebra, Geometry, Rhetoric, Political 
Economy, etc. It is just the book to lift teachers a step higher in 
th« profession. Price, only 91*00. 
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THE NORMAL PUBLISHING HOUSE. 

Popular and Practical Publications for 
Teachers and Others . 



THE NOBMAL aUESTION BOOK, 

OontainiDg over 4,000 qaestions and answei*8 on the common 
branches, English and American Literature, Civil Government 
und Parliamentary Law, with an appendix on Methods of Teach- 
ing, etc. i^^JusT THK Book TO Pkepare Teachers for an 
Examination. Price, 91*o0, post-paid, to any address. 



Methods of Teaching in Country Schools. . 

THE BEST WORK ON TEACHING. 

Gives the very best mettiods extant. No work to compare with 
it for the country teacher. If you would make your school a 
grand success, order this work at once. Price, $\,^. 



Normal Outlines of the Common School 

Branches. 

This much-needed work fills a want not met by any other work. 
It lifts the teacher out of the v"^s and puts him on the highroad 
of success in learning and teaching the common branches. It is 
a development of the plan so successfully pursued in the Inde- 
pendent Normal Schools, and. to which they owe their success in 
developing the thinking and reasoning faculties of their students. 
If you wish to learn the secret of fully mastering any subject, 
study this book. Price, 91-00. 



Outline of Elocution and Comprehensive Manual 

of Principles. 

This is a superior self-instruetcr in the Art of Elocution and 
Oratory. Do you wish to prepare yourself for a reader or speaker? 
If so. by all means secure this book. A thorough mastery of the 
principles herein set forth will enable you to declaim or speak 
accurately and ably, provided you have any taste or aspiration in 
that line. In short, if you are preparing for a speaker, you can 
not afford to do without this book. Price, |I1.50. 
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Popular and Practical Publications for 
Teachere and Others. 



DIAGSAMS AND ANALYSES, 

By that Prince oi Oramtnftrtatlft, the kite Prof. Frank P. Adams^ 
Principal of the Central Normal College, Danville, Ind. This is- 
a Key to Harv£t'« axd Holbrookes Grammars. It fa a work 
fully up to the times, and one needed by every teacher aad gram- 
marian. Price, $1.36. 



f< 



aHEEB QUEEIES," 



A collection of 1.000 queer questions upon a multitude oi subjects. 
Price, 26 eents. AN«WEH8 to tke same, 10 cents. 

The Normal Teacher Parsing Book and the 
Normal Diacritical and Blank Speller 

Have been specially prepared witli the view of making these sub- 
jects interesting and fiiscinating to the pupils. All who have used 
them have been delighted with the progress ot their classes. 
Price of each. 20 cents. Ooptes for lamination, with a view ta 
introduction, 15 cents each. Smemiine these books and you will adopt 
them. 



The Normal Speaker and the Normal 

Dialogue Book 

Will meet the wants of those preparing for exhibitions and enter- 
taiitments. 'Iliere is no better way of interesting your pupils and 
their parents in the school, than by giving an occasional enter- 
tainment. These books will be just what you need. Price, 50- 
cents each. Order the books, and get up an entertainment. 

Pleasant Songs for Pleasant Places 

Is a veiy popular singing book for schools, entertainments and tke 
home cir<»e. Retail, 20 cents. y*o)r. examination, witk a view to* 
adoption. 16 ceidtB. 11.50 per <lo2en, for use in scnools. 

Opening Exercises 

Solves the pro^tem oJT '*WhAt^haU I do to open school ptopetlyV^ 
Sample, for examl^fiation, \% eentt. #1.66 pir 4tken, 

rai deft^ijptft^ cataldriie of ^ese aBd >tke)r j^oaks «|i<on. 
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THE NORMAL PUBLISHING HOUSE. 



Popular and Pnottoal Publioatioiu f«r Teadian and Others. 



THE PSACTICAL DEBATES. 

An outline of instruction in the Law and Practice of iParlia- 
mentary Aesemblies; a Manual for all kinds of Business Meeting^^ 
Teachers' Institutes, etc. Designed for tlie student, the teacher, 
and the business man ; with Forms of Constitution for Literary 
Clubs and Debating Societies, Debates in Outline, numerous Ques- 
tions for Discussion and forms for yarious Petidons, Be«olntions, 
and Reports. By W. H. F. Henry, author of *^Tbe Normal Histocy 
of the United States,'' '* Arithmetic Analyses and Topical Outline 
Lessons," '^GoverBments of the World," etc. Price, 75 cents. 



Sherill's Stump Speakw. 

It contains a large number of comic speeches and sermons, the 
very cream of all the funny pieces. If you want something rip- 
ro'ri-ous'ly funny, send for this book. Price, 60 cents. 



A Manual of nane Surveying. 

A book for surveyors, teachers, jtistices. notaries, pupils, and 
everybody who wishes to possess a knowledge of surveying. Fully 
illustrated. By Thomas Bagot, Superintendent Ripley County, 
Ind. Price, $1.00. 



The Normal Teacher. 

In this paper are to be found monthly the most improved meth- 
ods of instruction, vigorous and progressive editoiials, practi(*al 
hints and helps for the school-room, letters from actual and expe- 
rienced teachers, giving their plans for conducting recitations and 
managing schools; with copious notes and liberies; also, full and 
clear answers to the State Board Questions. 

The only educational periodical in the world devoted to the 
dissemination of NormaLPdnciples and to practical school work. 
It is essentially different from all other school journals in that it 
gives those principles of teaching which can be made to wofk in 
every sehooK and by which the labor of the teacher is fnatde pleas- 
ant, instead of an irksome task. 

We will send the Normal Teacher one year for l|I.'Od. Agents 
wanted in evei^ school district in the Unich, to wfacm we otter 
special inducements. 
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THE NORMAL PUBLISHING HOUSE. 

POPULAR AND PRACTICAL PUBLICATIONS FOR 
TEACHERS AND OTHERS. 



OUT-LINES OF V. S. HISTOSY. 

This book presents, at a glance, a bird*8-eye view of the History 
of our Country, and gives the best methods of teaching the sub- 
ject. It is by all odds the best work of the kind published* 

Price, 75 cents. 



The New Method, or School Expositions, 

Oives the Normal system of teaching. It is from the pen of Prof. 
R. Heber Holbrook, of Lebanon, Ohio, and shows how they man- 
age their expositions, so popular and instructive, and gives ex- 
plicit directions as to how these expositions may be carried out in 
«ny country sctiool. It is an invaluable work to any teacher. 
Price, $1.00. 

Normal History of the United States. 

This is pronounced by all who have examined it to be the coming 
history. It only needs to be examined to be adopted. Finely 
illustrated, with maps, en^avings and plats. Retail price, $1.35. 
Sample for examination with a view to introduction, $1.00. . 



Easy Experiments in Chemistry and Natural 

Philosophy 

Can be used as a text-book in any school, or will serve as a work 
for opening exercises. One of the most successful ways to use 
this book is to place copies in the hands of the larger pupils and 
have them perform the experiments at the opening of the school 
in the morning and Friday afternoons. The experiments can all 
be performed with apparatus manufactured by the pupils. During 
one term of school a teacher can give his pupils a very good idea 
of these subjects by the use of this book. Price, 40 cents. 

Crosier's Digest of Infinitives and Participles, 
Abridgment and Abridgred Propositions, 

Is a work of great merit. It fully explains these most difficult 
subjects. Every teacher ought to have a copy. Only 40 cents. 
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